System Process Document ORACLE
How to complete the online application form ELII TR

Summary of how to complete an electronic Application:

1. Register own username and password (write it down to remember for future use)
(Step 1-7)

2. Before searching for the position on the list to apply, FIRST upload all
attachments (Click on: 0 Cover letters and attachments) On the “Add attachment”

link upload all required documentation. (steps 8-38) Each document is added
separately and the same procedure is followed for each.

3. When all has been uploaded and saved, go back to “Careers Home” link and
search for the position you wish to apply for (Use the “next” button at the top to
scroll down if you do not see the position you wish to apply for)

4. Click on the position you want to apply for e.g. “Dean Law” the complete advert
appears.

5. Click the “apply now” button below the advert (steps 39-41)

6. Choose “continue” when asked to upload a resumé. (All documents have already
been uploaded. If you wish to upload a cover letter you can do so here)

(steps 42-47)

7. Complete “My Profile” (Step 48-89)

8. Click “NEXT” at the top of the document (Step 91) It will take you to the screening
questions.

9. Answer all the questions (Step 92)
10. Click “submit” (Step 92)
11. Agree to terms (tick box) (Step 93)

12. Click on “Submit “(Steps 94-96)
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Procedure

= Careers - Windows Internet Explorer

5\:} - ‘i https: [fwww,up.ac.2a/psp/pshempra/EMPLOYEE/HRMS/c/HRS_HRAM HRS_CE. GBL?FalderPath=PORTAL_ROOT_CBIECT. HC_HRS_CE_GELZ&dsFolder=FalsetdgnoreParan vl B | ¥ %] |Lve search L

File Edit Wiew Favorites Tools  Help

W [ § Careers

@ vz

B B - bR - GTock -

Welcome Mrs C Changuion (P4341279) fo HCM Production (PSHCMPRA)

Worklist

HultiChannel Console Add to Favortes | Sign out

Careers

Enter your user name and passwaord to login. If you have not yet registered, click here to Register.

Keywords: | || user name: | |
Posted: Last Manth v *Password:
Search | Advanced Search Search Tips Login | LoginHelp Reaister Now

[#] First [4] Previous | Next [7] Last [

Select Date Job Title JobID Location

[ 201010M5 Professor/Associate Professor 20077 University of Pretoria
[ 20101015 Senior Lecturerl ecturer 20076 University of Pretoria
[ 2010/10M5 Senior Lecturer 20068 University of Pretoria
[ 2010/10M4 Dean 20082 University of Pretoria
[ 201011013 Business Analvst (T) 20070 University of Pretoria

Selectall DeselectAll  Save Jobs | Apply Now

javascript:submitAction_winD{documert.wind, HRS_APPL_WRK_HRS_APP_REGISTER'); % Local intranet

73 start ErmupgpEE S

Step Action

1. Click the Register Now link.
Reaister b

reers - Windows Internet Explorer

g;;r - ‘i https: [fwww,up.ac.2a/psp/pshempra/EMPLOYEE/HRMS/c/HRS_HRAM HRS_CE. GBL?FalderPath=PORTAL_ROOT_CBIECT. HC_HRS_CE_GELZ&dsFolder=FalsetdgnoreParan vl 8 || #2|[ x| |ovesearch Padid

File Edit Wiew Favorites Tools  Help

W [ § Careers

Dpr B - hpage - GiTods -

Welcome Mrs C Changuion (P4341279) fo HCM Production (PSHCMPRA)

itiChannel Console \dd to Favorites

Register

Enter your new user name and password.

“User Name [ |

*Password ‘ |

“Confirm Password [+ ]

Register | Return to Previous Page

Done % Lacal intranet ERT
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Step Action
2. Click in the User Name field.

3. Enter the desired information into the User Name field.
Enter your own user name

4. Click in the Password field.
Enter the desired information into the Password field. Enter your own password
Enter the desired information into the Confirm Password field. Re-enter your

password
7. Click the Register button.
Register
[T ——— Explorer \ZIIE_H_ZI‘

G,\, 3 - ‘ & p.ac. mpra/EMPL {HRS_HRAM HRS_CE.GEL?FolderPath=PORTAL_ROOT_OBJECT HC_HRS_CF_GEL23dsFolder=FalsetdgnoreParan vl ERIEIES i

File Edit Wiew Favorites Tools Help

W [i Careers lil BB & [rage - rods -
6 Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA)
<

Worklist

MultiChannel Console Add {0 Favorites

Careers Home Job Searci My Saved Jobs My Saved Searches My Career Tools ~ Logout

[E3

Careers Home

Welcome
Keywords: | 0 2pplications
Posted: Last Month v 0 Cover Letters and Attachments

0 Saved Resumes
Search ‘ Advanced Search  Search Tips

Ly Profile

“YYou do not have any notifications.

First Previous |Next Last

Select Date. Job Title Job 1D Location

[0 201011015 Professorisssociate Professor 20077 University of Pretoria
[0 2010110115 Senior Lecturerilecturer 20076 University of Pretoria
[0 201011015 Senior Lecturer 20068 University of Pretoria
B 2010/1014 Dean 20082 University of Pretaria
[0 2010/10113 Business Analyst (1T} 20070 University of Pretoria

Select All DeselectAll Save Jobs Apply Mow

.4 start ErmmEOBEY ° ~Fc

Step Action

8. Click the 0 Cover Letters and Attachments link.
[0 Cover Letters and Attachrments|
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6\:} - ‘ [ p.ac mprafEMPLS HRS_HRAM.HRS_CE, GBL?FolderPath=PORTAL_ROOT_CBJECT HC_HRS_CE_GEL28dsFolder=FalsetignoreParan V| % *3||%| |Live search Pl
Fls Edt Yiew Favortes Tools  Help
. »
% g [ § casos Bo- B B - Pae - 0ok -
Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA)
Worklist | MutiChannel Console Add to Favories | _Sign out
- ~
Lareers Home Job Search My Saved Jobs Iy Saved Searches My Career Tools  Logout i
My Career Tools
Edit Profile
Display applications from: | Within Last Week ﬂl
You have not submitted any Applications
You do nothave any saved resumes.
You have not added any attachments
[+]Add Attachment
Return to Previous Page |
)
javascript:submitAction_win0(document.wind, ADD_ATTACHMENT_BTN);

4 Local intranet 0% v

listat E /S wmEEOEE S

'<_.‘r-‘” m-

Step Action

9. Click the Add Attachment link.

5@1 - ‘j, https: [fwww,up.ac.2a/psp/pshempra/EMPLOYEE/HRMS/c/HRS_HRAM HRS_CE. GBL?FalderPath=PORTAL_ROOT_CBIECT. HC_HRS_CE_GELZ&dsFolder=FalsetdgnoreParan vl 8 | [ #2|[x] |[ovesearcn

File Edit Wiew Favorites Tools  Help

W [ 4§ Careers [

e

M- B - & - [hrage - {ETods~
Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA)

Worklist

MultiChannel Console Add to Favortes | Sign out

My Attachments and Cover Letters

Add Attachments

Cover Letters and Attachments

*Attachment Type:

*Attachment Purpose: ‘ ‘

Add Attachment

Save & Return Save & Add Mare Cancel

% Lacal intranet & 100%

Step Action

10. Click the Attachment Type list.
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eers - Windows Internet Explorer

G;&’ - (& p.ac mpra/EMPL:

File Edit Wiew Favorites Tools Help

w o [ § Careers ]

JHRS_HRAM.HR:S_CE GBL?FolderPath=PORTAL_ROOT_CBYECT.HC_HRS_CE_GBLZ&IsFolder=FalseadgnoreParan ¥ | & | 42| K | [lve s

2

%o B # - bpage - (hTock -

Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA)

Worklist

MultiChannel Console Add {0 Favorites

My and Cover Letters
Add Attachments

Cover Letters and Attachments

“Attachment Type: b

*Attachment PUTPOSE: |Coyer Letters

OIF
Personal References
Professional References

Reference Attachments
Save & Return ${Self Evaluation

Transcript Attachments
Vision
% Local intranet 0% v
isstat. E T EEE > vsin.

Step Action

11. Click the Short CV list item.

@

{2 Careers - Windows Internet Explorer

6;5’ - (& p.ac mpra/EMPL:

File Edit Wiew Favorites Tools Help

w o [ 4§ Careers

JHRS_HRAM.HR:S_CE GBL?FolderPath=PORTAL_ROOT_CBYECT.HC_HRS_CE_GBLZ&IsFolder=FalseadgnoreParan ¥ | & | 42| K | [lve s

2

%o B # - bpage - (hTock -
Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA)

Worklist

MultiChannel Console Add {0 Favorites

My and Cover Letters
Add Attachments

Cover Letters and Attachments

“Attachment Type:

*Attachment Purpose: ‘ ‘

Add Aftachment

Save & Return | Save & Add lore Cancel |
% Local intranet
‘istart. € [ z :

Step Action

12. Click in the Attachment Purpose field.
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Step

Action

13.

Enter the desired information into the Attachment Purpose field. Enter "Short
cv of B".

14.

Click the Add Attachment link.

@
{= Careers - Windows Internet Explorer

@; -4 mprafEMPL JHRS_HRAM.HR'S_CE. GBL7FolderPath=PORTAL_ROOT_OBJECT. HC_HRS_CE_GBL281sFolder=FalscdgnoroParan ™ | % *|| % Pl
Fie Edt View Favoritss Tools  Help

- - »
w o [i(arears l I % - Bl o - hPage v Tods -

< Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA)
Workiist | _MultiChannel Console | _Add to Favories
Mew Window | Help | B
‘ ‘ Browse...
Upload | Cancel
Done 4 Local intranet 0% v

dstat,. ECwEDBOEE® C S

€L [w s oaiss e

Step

Action

15.

Click the Browse... button.

Browse...
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=—3
- [O]%]
Choose file A porraL_rooT_cRIECT O HRs_CE_cRLzasFolder=falsctdgnoreparan | By | 49| K | Lo oo £~

Lock in: [ (@ Deskiop - ek E
§ »
J My Computer Hrecruitment_setups.doc - B - [hpage - G Tooks -

[E3my Dacuments ) Terms and Conditions For candidates,doc =
MyFiecert  (€dbly Network Places ] Testt C.doc 1CM Production (PSHCMPRA)

Documents €9 pcer Crystal Eye Webcam ] Trish1_cv.doc

E B8 sdobe Reader & SL1UPK Developer Client
| Empawiering Technology
Deskiop i) oy
pise =
W W =
. |5 Interideo WinDID & Mew Window | Help | &,
) \Gitiakia PC Sute

by D

=
£~ Careers - Windows Internet Explorer
L

Worklist | _MuttiChannel Console Add {0 Favorites

[EANTI Media Maker &

Contains letters, reports, and other documents and Flles. |
odafane Mobile Connect

[ vadafore sms

PatCy.doc

51 pat Cy_Test.doc

My Computer

@ i >

My Network  File name: | ~| pen |
Places
Files of type: [0 Fies 1) ~| Cancel
" |

Done % Local intranet H00% v

Tistat e/-rwmDOBE»

Step Action

16. Locate your document by searching on your computer

17. Double-click the on your document you want to attach.
@Shurt v, doc

@
(= Careers - Windows Internet Explorer

G;;y - ‘ [ p.ac mpra/EMPL HRS_HRAM HRS_CE. GBL7FolderPath=PORTAL_ROOT_OBJECT HC_HRS_CE_GBLZ&sFolder=FalsstdgnoreParan vl D | *#|[%] |Live search

File Edit View Favorites Tools  Help

%o B # - hPage r (FTocks -
Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA)

Worklist | _MuttiChannel Console Add to Favortes | _Sign out

Hew Window | Help | /8,

‘C.\Du:umems and Settings\UseriMy Documents\Short C“ Browse.. ]

Upload | Cancel

Done % Local intranet 0% v

istat € mEEGE

Step Action

18. Click the Upload button.
pload
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{= Careers - Windows Internet Explorer

63’ - & pac mprafEMPL

File Edit View Favorites Tools  Help

w o [ & Carsers

JHRS_HRAM RS _CE. GBL7FolderPath=PORTAL_ROOT_OBJECT. HC_HRS_CE_GBL2sFalder=Falscdgnoroparan | £ | 2| & | [Lue search

o

%o B # - hPage r (FTocks -

Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA)

Worklist | _MuttiChannel Console Add to Favorites

My and Cover Letters
Add Attachments

over Letters and Attachments

*Attachment Type: [shartcv ~|

“Attachment Purpose: | Sherlc o B |

Short CV.doc

Save & Return | Save & Add More Cancel |

4 Local intranet 0% v
Gstat e CrwDEEE®

Step Action

19. Click the Save & Add More button.
Save & Add Mare

20. Click the Attachment Type list.
| |

eers - Windows Internet Explorer

@Qrv ‘1 https: [fwww,up.ac.2a/psp/pshempra/EMPLOYEE/HRMS/c/HRS_HRAM HRS_CE. GBL?FalderPath=PORTAL_ROOT_CBIECT.HC_HRS_CE_GELZedsFolder=FalsealgnoreParan "l & | 42| %] |ovesearch 2~
Fle Edit Mien Favorites Tools  Help

Wk [ 4§ Careers [

- B & [rage - {BTods~

Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA)

Worklist

HMultiChannel Console Add to Favortes | Sian out

My Attact and Cover Letters
Add Attachments

Cover Leiters and Attachments

Type: %

“Attachment Purpose: |cyyer | ettars
OIF

Personal References
Professional References

Reference Attachments
Save&Return | Siself Evaluation

Short CV
Transcript Attachments
vision
% Lacal intranet & 00 v
‘gstart. € £ e I E

Page 8
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Step Action
21. Click the Vision list item.

Vision

(= Careers - Windows Internet Explorer

@;‘/ - ‘1 hitkps: [fwwi.up. 5¢.2a/psp/pshempra/EMPLOYEE/HRMS/c/HRS_HRAM HRS_CE.GBL7FolderPath=PORTAL_ROOT_OBJECT.HC_HRS_CE_GELZ&dsFolder=FalsetdgnoreParan v| i Srf| % L=

Fle Edt View Favorites Tools Help

W [j_ Caresrs I_I - B & [rage - {BTods -
% Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA)

Worklist

MultiChannel Console Add to Favortes | _Sian out

My Attachments and Cover Letters

Add Attachments

Cover Letters and Attachments
Attachment Type: £

“Attachment Purpose: | ]

Add Attachment

Save & Retum | Save & Add More cancel |

% Lacal intranet 0% v

igstart,. ECrmEEBEX» T Sc

Step Action
22. Click in the Attachment Purpose field.

23. Enter the desired information into the Attachment Purpose field. Enter "Vision
B".

24. Click the Add Attachment link.
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{= Careers - Windows Internet Explorer

@_.;;,- (& p.ac mprafEMPL JHRS_HRAM HR'S_CE. GBL7FolderPath=PORTAL_ROOT_OBJECT. HC_HRS_CE_GBL2sFalder=Falscdgnoroparan | £ | 2| & | [Lue search Pl
Fie Edt View Favoritss Tools  Help

w o [ & Carsers

- B # - kPage - (FTocks -

Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA)

Worklist | _MuttiChannel Console

Add to Favortes | _Sign out

Mew Window | Help | B
‘ ‘ Browse...
Upload | Cancel
Done 4 Local intranet 0% v

Step Action

Click the Browse... button.

Browse...

Chi

oose file

indows Internet Explorer

PORTAL_ROOT_OBJECT HC_HRS_CE_GBL281sFolder=FalsetdanoreParan "l B |4 %] |Lve search 2|~

Laokin: (3 My Documents - emekE-
= »
| Bluetaoth Exchange Falder 5 - Bl &= - skPage - 0 Tods +
()t Music =
MyFoeert  |[Elry s CM Production (PSHCMPRA)
DDC&WE"[S My Shapes iChannel Console: Add to Favortes Sign out
@ (C3)user Productivity Kit
5. Default.rdp
Deskiop Y desitonnl
L desktop.ini B
)l v, do New Window | Help | /B
ITtem Cat.xds
b Sl Evaluiation.doc
'y Documents 1) chort cy. doc
Strategic Plan.rtf
UPK Developer, ppt
} E
My Computer 5 vision.doc
My Netwark — File name: ] | pen |
Places
Files of type: | Fies 7] ~| Cancel
Done % Lacal intranet

Step Action

Double-click the document you want to attach.
@Visiun.dnc |
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@

{2 Careers - Windows Internet Explorer

G_::; - [& p.ac mpr a EMPL

JHRS_HRAM.HR:S_CE GBL?FolderPath=PORTAL_ROOT_CBYECT.HC_HRS_CE_GBLZ&IsFolder=FalseadgnoreParan ¥ | 5y | 42| K | [lve 5o

File Edit Wiew Favorites Tools Help

o

w o [ § Careers

-8

Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA]

Worklist

MultiChannel Console Add {o Favorites

i - [hpage - (FTocs -

Sign out

Mew Window | Help |

\C:\Do:umems and Settings\Userilly Documems\\llsmn.“ Browse.. ]

Upload | Cancel

Done

% Local intranet #, 100%

Wistart, €/, ®OEBE® O caen

&L | w o)

Step Action

217. Click the Upload button.
pload

(= Careers - Windows Internet Explorer

@_.E‘/ - ‘1 hitps: [fwww,up. a¢.2a/psp/pshempra/EMPLOYEEIHRMSS ¢/HRS_HRAM,HRS_CE GBL?FolderPath=PORTAL_ROOT_OBJECT HC_HRS_CE_GBLZadsFalder=FalseadanoreParan v| 8 || #2|[x] |ovesearch

ol

File Edit Wiew Favorites Tools  Help

W [ 4§ Careers —

- B # - skPage - O Tooks
6 Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA)
<

MultiChannel Console Add to Favorites

My Attachments and Cover Letters

Add Attachments

Cover Letters and Attachments

Type: | Vision ~]

*Attachment Purpose: \'v‘smﬂ B \

Vision.doc

Save & Return Save & Add Mare Cancel

% Lacal intranet 00 -

Tistan € rwDEEE S

Step Action

28. Click the Save & Add More button.
Save & Add More

29. Enter the desired information into the Attachment Type field. Enter "V".
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Step Action
30. Click the Attachment Type list.

eers - Windows Internet Explorer

G\:}' - ‘ f) p.ac mpra/EMPL {HRS_HRAM HRS_CE.GEL?FolderPath=PORTAL_ROOT_OBJECT HC_HRS_CF_GEL23dsFolder=FalsetdgnoreParan vl B |42 [%] |Lve search

2

File Edit Wiew Favorites Tools Help

w o [ § Careers ]

%o B # - bpage - (hTock -

Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA)

Worklist

MultiChannel Console Add {0 Favorites

My and Cover Letters
Add Attachments

Cover Letters and Attachments

Type: Vision v

*Attachment PUTPOSE: |Coyer Letters

OIF
Personal References
Professional References

T |Refersnce Attachments
Save & Return Si
Short CV
Transcript Attachments
Vision

% Local intranet 0% v

Wstat e-rwmDOBE»

Step Action

31. Click the Self Evaluation list item.

@

{2 Careers - Windows Internet Explorer

63, - (& .t mprafEMPL

File Edit Wiew Favorites Tools Help

w o [ 4§ Careers ]

JHRS_HRAM.HR:S_CE GBL?FolderPath=PORTAL_ROOT_CBYECT.HC_HRS_CE_GBLZ&IsFolder=FalseadgnoreParan ¥ | & | 42| K | [lve s

2

%o B # - bpage - (hTock -

Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA)

Worklist | _MuttiChannel Console Add {0 Favorites

My and Cover Letters
Add Attachments

Cover Letters and Attachments

Attachment Type:

*Attachment Purpose: ‘ ‘

Add Aftachment

Save & Return | Save & Add lore Cancel |

% Local intranet 0% v

Jstat,. e EDEEE >
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Step Action
32. Click in the Attachment Purpose field.

33. Enter the desired information into the Attachment Purpose field. Enter "Self
evaluation”.

34. Click the Add Attachment link.

(= Careers - Windows Internet Explorer

@T:—‘/ - ‘1 hitkps: [fwwi.up. 5¢.2a/psp/pshempra/EMPLOYEE/HRMS/c/HRS_HRAM HRS_CE.GBL7FolderPath=PORTAL_ROOT_OBJECT.HC_HRS_CE_GELZ&dsFolder=FalsetdgnoreParan v| g ||4|[x L=

Fle Edit Wiew Favorites  Tools  Help
w [g Careers I_I 4
% Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA)

. 5
v sk Page v { Tooks =

&

- B

Worklist

MultiChannel Console Add 1o Favortes | _Sian out

New Window | Help | /B

[ |(Browse
Upload Cancel

Done

iistat,. ECrwmEmEBEE® T O

%4 Lacal intranet 0% v

@0 Tl

Step Action

35. Click the Browse... button.
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areers - Windows Internet Explorer

”
Choose file PORTAL_ROOT_OBIECT HC_HRS_CE_GBL2&1sFolder=FalseidgnoreParan vl 8 || #2|[ x| |ovesearcn

Lockin: [ (£ My Documents | e®merE-
. »
-2 = Bluetooth Exchange Falder 3 - Bl @ - 2kPage - {0 Tooks -
My Music

iCM Production (PSHCMPRA)

MyRecent [(Z)my Pictures
Dacuments |y choce
(2 User Praductivity Kit

Worklist | _MuttiChannel Console Add to Favortes | _Sign out

5 Defauk.rdp
 desktopini

il W Windoy =)

BFal cv.doc Mew Window | Help | /&,

Item Cat, s

Self Evaluation.doc

Short CW.doc

Type: Microsoft Word Document

‘| Authar: UPLssr

UPK Developer| Tie: dfg

8] vision.doc Date Madified: 2010{10/15 05:27 PM
Size: 23.5 KB

My Network e name: I = [ o |
Fleces

Flesoipe:  [AIFies () e |

¥ |

Done

Tstat e-rwDEODEE®

Step Action

36. Double-click the document you want to attach
@58": Evaluation. doc |

@

{2 Careers - Windows Internet Explorer

G\:}' - ‘ F) p.ac mpra/EMPL {HRS_HRAM HRS_CE.GEL?FolderPath=PORTAL_ROOT_OBJECT HC_HRS_CF_GEL23dsFolder=FalsetdgnoreParan vl D |42 %] |Lve search adlie

File Edit Wiew Favorites Tools Help

W [i Careers B BB & [rage - Frods -
= Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA)

Worklist

MultiChannel Console Add to Favories | _Sign out

Hew Window | Help | /B,

\C:\Do:umems and Settings\Userilly Documents\Self Ev“ Browse.. ]

Upload | Cancel

Done % Local intranet 0% v

Tistan Ee-rwDEOEES

Step Action

3. Click the Upload button.
pload
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(= Careers - Windows Internet Explorer

Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA)

MultiChannel Console Add {0 Favorites

G; - (& p.ac mprajEMPL JHRS_HRAM.HR:S_CE GBL?FolderPath=PORTAL_ROOT_CBYECT.HC_HRS_CE_GBLZ&IsFolder=FalseadgnoreParan ¥ | & | 42| K | [lve 50 £~
Fie Edt View Favorites Tools Help

. = . »
W [; Careers e - b page + {f Tooks -

Sign out

My and Cover Letters

Add Attachments

Cover Letters and Attachments

Type: | SelfEvaluation ~|

“Attachment Purpose: | Self evaluation |

Self Evaluation.doc

Save & Return | Save & Add More Cancel |

Done % Local intranet #, 100%

iJstat,. e EDEEE >

Recha

Step Action

38. Click the Save & Return button.
Save & Return

£ Careers - Windows Internet Explorer

q;; = | & hitps: fwww.up.ac.2afbsp/pshcmpra/EMPLOYEEIHRMS/ c/HRS_HRAM,HRS_CE. GBLIFolderPath—PORTAL_ROOT_CBIECT.HC_HRS_CE_GBLZIcFalder=Falseatanoreparan v | £ | 42| [Lue searct

e

File Edit Wiew Favorites Tools  Help

W [ § Careers [

Welcome Mrs C Changuion (P4341279) fo HCM Production (PSHCMPRA)

Favorites

- [hPage - {FTods ~

Sign out

Careers Home Job Search My Saved Jobs My Saved Searches

My Career Tools

My Career Tools  Logout

Edit Profile

Display applications from: | Within Last Week ~ | _ Refresh

You have not submitted any Applications.

You do not have any saved resumes.

[Cover Letters and Attachments

Eile Name Attachment Type  Uploaded

Short CV.doc Short CV 2010M0M15 8:39AM  Edit Attachment ﬁl
Vision.doc Vision 2010M0/15 8:39AM  Edit Attachment T
Self Evaluation.doc Self Evaluation 201005 8:404M  EditAttachment T

Attachment

javascript:submitAction_winD{dacument.wind, HRS_APP_CAR_DRY_HRS_HOME_PE');

% Lacal intranet ERT

Step Action

39. Click the Careers Home link.
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reers - Windows Internet Explorer

- ‘ L} p.ac mprafEMPLS HRS_HRAM.HRS_CE, GBL?FolderPath=PORTAL_ROOT_CBJECT HC_HRS_CE_GEL28sFolder=FalsetlgnoreParan V| % || % Pl
Fls Edt Yiew Favortes Tools  Help
W [ & Careers l I
Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA]
Worklist | _MuliChannel Console Add to Favories

Careers Home  Job Search My Saved Jobs My Saved Searches My Career Tools Logout 2l
Careers Home
Welcome

Keywords: | 0 4pplications

Posted: | LastMonth v 3 Cover Letters and Aftachments

0 Saved Resumes
Search | advanced Search Search Tips Wy Profile
You da not have any notifications
First Previous |F-lExt Last

Select Date Job Title Job ID Location

|| 20101015 BrofessorAssociate Professor 20077 University of Pretoria

] 2010/1015 Zenior LecturenL ecturer 20076 University of Pretoria

|| 2010/10M5 Zenior Lecturer 20068 University of Pretoria

] 2010/1014 Dean 20082 University of Pretoria

[0 201011012 B \ st (IT) 20070 University of Pretoria —

SelectAll DeselectAll Save Jobs Apply Now

v
iavascriptisubmitAction_winD(document.wind, POSTINGTITLES'); 4 Local intranet -

Step Action

40. Click the Job Title link you want to apply for.

areers - Windows Internet Explorer

@ (& A ‘ & hittps:fiwew,Up. ac.23/psp/pshempr3/EMPLOYEEHRMS(C/HRS_HRAM, HRS_CE GBL7FalderPath=PORTAL_ROOT_CBJECT.HC_HRS_CE_GBL28sFolder=FalssedgnoreParan vl % 41| % L~
File Edit Wiew Favorites Tools  Help
= = — . »
W H_Careers I I B v B = - [kPage - {0 Took -
Welcome Mrs C Changuion (P4341279) fo HCM Production (PSHCMPRA) I
o ~
Job Description i
Jab Title: Dean
Job ID: 20082 q
Location: University of Pretoria
FulliPart Time: Full-Time
RegularTemporary: Regular
Email to Friend Save Job Apply Mow Return to Previous Page
UP Posting - Academic
FACULTY OF LAW
PROFESSOR AND DEAN
(Scrall down for the Afrikaans version)
The University of Pretoria is one of the leading residential and research universities in South Africa
The University's nine faculties offer a wide spectrum of under- and postgraduate programmes which
are recognised internatienally, and its academic staff maintain a leading position with regard to
research outputs nationally and our commitment to quality gives us a competitive advantage in the
tertiary sector.
Inthe pursuit of the ideals of excellence and diversity, the University wishes to invite applications for
the above vacancy
be
Done %J Lacal intranet 00 v

Step Action

41. After reading through the Posting, click the Apply Now button.
Apply Mow
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eers - Windows Internet Explorer

S- |
Go-

mpra/EMPL

ORACLE’
USER PRODUCTIVITY KIT

JHRS_HRAM.HR:S_CE GBL?FolderPath=PORTAL_ROOT_CBYECT.HC_HRS_CE_GBLZ&IsFolder=FalseadgnoreParan ¥ | 5y | 42| K | [lve s

File Edit Wiew Favorites Tools Help

2

w o [ 4§ Careers

Apply Now

Welcome Mrs C Changuion {P4341279) to HCM Production (PSHCMPRA)

i B @ - bpage - (hTock -

Worklist

MultiChannel Console Add {0 Favorites

Choose Resume

How would you like to proceed?

© Upload a new resume

_coninue | oy to previous age

74 start

erm=OBpEE>

Step
42,

Action

Click the option.

43, Click the Continue button.

Continue

(= Careers - Windows Internet Explorer

B
@7@1 [ https:/iwwn,p.ac zafpsp/pshempra/EMPLOYEE/HRMS/C/HRS_HRAM HRS_CE.GBL7FalderPath=PORTAL ROOT_OBXECT HC_HRS_CE_GBLZ8lsFolder=falsetdonoreparan v | 3 | 49 ||| [Lveseoch P~
Fle Edt View Favorites Tools Help
w [ & Careers

Welcome Mrs C Changuion (P4341279) fo HCM Production (PSHCMPRA)

5 - B & - mkPage - (O Tods + »

Worklist

MultiChannel Console Add 1o Favorites

Sign out

|(Browse
Upload | Cancel

Mew Window | Help |

R nza

"wEEHEE >

%4 Lacal intranet

0% v
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Step Action

44, Click the Browse... button.

areers - Windows Internet Explorer

”
Choose file

Lockin: [ (£ My Documents =]

+ B cF B
. »
= Bluetooth Exchange Falder 3 - Bl @ - 2kPage - {0 Tooks -
My Music
MyRecent [(Z)my Pictures
Dosuments | Fyy chape

@ |53 User Productivity Kit

Deskiop

iCM Production (PSHCMPRA)

Worklist

5. Default.rdp
 desktopuini
Ful cv.doc
Item Cat, s

MultiChannel Console Add to Favortes | _Sign out

Mew Window | Help | B
Type: Microsoft Ward Document
Short| Author: UPUser
cirat] The: dfg
= Date Modified: 2010{10{15 08:27 PM
CIUPKD Sie; 23,5 k8

My Network  File name: - Open
' = Lo ]
Files of type: [ANFiles ) | Cancel 1
Done % Local intranet H 0% -
dstat € CrwDEOEHES

Step Action
45,

Double-click the Document containing your full cv to attach

@Full Y, doc

{2 Careers - Windows Internet Explorer

G;&’ - (& p.ac mpra/EMPL:

File Edit “iew Favorites Tools

JHRS_HRAM.HR:S_CE GBL?FolderPath=PORTAL_ROOT_CBYECT.HC_HRS_CE_GBLZ&IsFolder=FalseadgnoreParan ¥ | 5y | 42| K | [lve 5o

Help

o
w o [ § Careers ]

o B # - bpage - (hTock -
Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA)

L annel Console

Mew Window | Help | &)

\C:\Do:umems and Settings\Userily Decuments\Full C\lﬂ Browse.. ]

Upload | Cancel

% Local intranet 0% v
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Step Action

46. Click the Upload button.
pload

eers - Windows Internet Explorer

(3 hitkps: [fwwi.up. a¢. 2a/psp/pshempra/EMPLOYEE/HRMS/c/HRS_HRAM HRS_CE.GELIFolderPath=PORTAL_ROOT_OBIECT HC_HRS_CE_GBLZdsFolder=FfalsetdgnoreParan ¥ *2)[ %] |uve search R
o
Fie Edt View Favorites Tools  Help
- — 5
W [1careers I I - Bl & v hPage - O Toos ~
& Welcome Mrs C Changui
<

Apply Now
Enter Resume Text

Resume Title: [Full_CV.doc
Languzge: | English v

FileName:  vigw attachment

contnue | Close | pennto Frevious Page

%J Lacal intranet ERTI

istat,. € r®mEDEEE»

Step Action

47, Click the Continue button.
Continue

areers - Windows Internet Explorer

@ay - ‘ [ p.ac mprafEMPLS HRS_HRAM.HRS_CE, GBL?FolderPath=PORTAL_ROOT_CBJECT HC_HRS_CE_GEL28dsFolder=FalsetlgnoreParan V| % *3||%| |Live search
Fls Edt Yiew Favortes Tools  Help
. »
W g[8 casos Bo- B - Pa - 0ok -
Welcome Mrs C Changuion {P4341279) to HCM Production (PSHCMPRA)
Worklist | _MuliChannel Console Add to Favories | _Sign out
Careers Home Job Search My SavedJobs My Saved Searches My Career Tools Logout Al
My Profile
Please provide your name and other contact details in order to continue with the application. Changes
made to your contact details on this page will be updated on all of the jobs vou have applied to.
Save | Refurn to Previous Page
User Name: ¢
Password: Change Password |
Preferred Method of contact: | Not Specified &4
Hame Format: | South Arica v]
Title: A4
*First Name:
Middle Name:
*Last Name:
Cniry: [ south Africa x 3
4 Local intranet # 100%
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Step Action

48, Click the Preferred Method of contact list.
| Mot Specified  |v |

= Careers - Windows Internet Explorer

@.\g I ‘ & hitps:ffwww,up.ac.2afpsp/pshemprs/EMPLOYEEFHRMS(¢/HRS_HRAM.HRS_CE GBL?FolderRath=PORTAL_ROOT_OBJECT.HC_HRS_CE_GELZ&IsFolder=Fslssdgnoreraran v| E
File Edit Wiew Favorites Tools  Help
Welcome Mrs C Changuion (P4341279) fo HCM Production (PSHCMPRA)
HuttiChannel Console Add to Favortes | Sign out
Careers Home Job Search [ly Saved.Jobs Ly Saved Searches [y CareerTools Logout o
My Profile
Please provide your name and other contact details in order to continue with the application. Changes
made to your contact details on this page will be updated en all of the jobs you have applied to
S Return to Previous Pags
User Name: ¢
Password: Change Password |
Preferred Method of contact: | Not Specified v
EMail
Name Format: | South Africa | o0
Title:
“First Hame:
Middle Name:
“Last Hame:
Cntry: ['south arrica v =
% Lacal intranet E 00 v

‘m=EDEpEED» O

Step Action

49, Click the list item to identify how you want to be contacted.

Page 20 Last changed on: 3/4/2011 4:20:00 PM
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ORACLE’
USER PRODUCTIVITY KIT

reers - Windows Internet Explorer

S- |
Gou-

mpra/EMPL JHRS_HRAM.HR:S_CE GBL?FolderPath=PORTAL_ROOT_CBYECT.HC_HRS_CE_GBLZ&IsFolder=FalseadgnoreParan ¥ | & | 2| K | [lve 50

2

File Edit Wiew Favorites Tools Help

w o [ § Careers

Welcome Mrs C Changuion {P4341279) to HCM Production (PSHCMPRA)

tiChannel Console

%o B # - bpage - (hTock -

Add {0 Favorites

Careers Home Job Search My Saved Jobs My Saved Searches My Career Tools Logout

My Profile

Flease provide your name and other contact details in order to continue with the application. Changes
made to your contact details on this page will be updated on all of the jobs you have applied to.

Save Return to Previous Page

User Name: ¢
Password:
Preferred Method of contact:

Change Password

EMail v

Hame Format: | South Arica v
e
“First Hame:
Middle Name:

“Last Hame:

Cntry: | Sauth Africa v

v

% Local intranet

iistat. E T EOEE >

&L

H00% v

GHE

Step Action

50. Click the Title list.

| v

~ Careers - Windows Internet Explorer

@\:} - ‘j, https: [fwww,up.ac.2a/psp/pshempra/EMPLOYEE/HRMS/c/HRS_HRAM HRS _CE. GBL?FalderPath=PORTAL_ROOT_CBIECT.HC_HRS_CE_GELZedsFolder=FalsealgnoreParan "l B |4 %] |Lve search

2

Favorites  Tools  Help

File  Edit View

w o [ & Careers

K- B &= - [k Rage - £ Took - ?

Welcome Mrs C Changuion (P4341279) to HCM Production (PSHCMPRA)

Workiist | _MuttiChannel Console

Add 1o Favorites

Sign out

Careers Home Job Search [y Saved.Jobs Iy Saved Searches [y Career Tools Logout o
My Profile
Adv
Please provide youl 810 ils in order te continue with the application. Changes
made to your conta ga‘m lipdated an all of the jobs you have applied to
o
Comd
—
Save | ey Cen
Judg
Lt
u-G
Maj
User Name: Miss
Password: e ord |
Preferred Metho( | v
Past
Praf
Rev
Sir
Name Format: | g, v
Title: v
“First Name:
Middle Name:
“Last Hame:
Cntry: [South Africa v @

%J Lacal intranet

H100% v

Action

Click the list item.
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ORACLE’

USER PRODUCTIVITY KIT

@
{= Careers - Windows Internet Explorer

e |
B e

@,\, 3 - ‘ 8 p.ac. mpra/EMPL HRS_HRAM HRS_CE. GBL7FolderPath=PORTAL_ROOT_OBJECT HC_HRS_CE_GBLZ&sFolder=FalsstdgnoreParan vl FRIEES Cadid

File Edit View Favorites Tools  Help

W B | § corcers Il fa

L]

- B] - hPage - (FTods -

Welcome Mrs C Changuion {P4341279) to HCM Production (PSHCMPRA)

Worklist | _MuttiChannel Console Add to Favorites

Careers Home Job Search My SavedJobs My Saved Searches My Career Tools Logout

3

My Profile

Please provide your name and other contact details in order to continue with the application. Changes
made to your contact details on this page will be updated on all of the jobs you have applied to.

Save Return to Previous Page

User Name: c

Password: Change Password

Preferred Method of contact:

Name Format: South Africa e

Title: Mrs v

*First Hame:

Middle Hame:

*Last Hame:

Cntry: [ south Africa v

<

% Local intranet 0% v

gstat. ECwTEODEEN T

Step Action

52. Click in the First Name field.

53. Enter the desired information into the First Name field. Enter "Hanna".

54, Click in the Last Name field.

55. Enter the desired information into the Last Name field. Enter "Swart".

56. Click in the Address 1 field.

57. Enter the desired information into the Address 1 field. Enter "123 3rd street".

58. Click in the City field.

59. Enter the desired information into the City field. Enter "Pretoria".

60. Click the Province list.

I v]
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eers - Windows Internet Explorer

@?J - (& p.ac mprafEMPL JHRS_HRAM.HR:S_CE (GBL?FolderPath=PORTAL_ROOT_GBYECT,HC_HRS_CE_GBLZ&IsFoldar=FalseédgnoreParan ¥ | & * ||| |Live search L
Fle Edt View Favortes Tools Help
- - »
W h‘ Careers o - Bl - [2rPage - Tods +
Welcome Mrs C Changui
HuttiChannel Console Add to Favortes | _Sign out
Password: Changs Password )
Preferred Method of contact: | EMail &
Hame Format: | South Arica v
Tie:
“First Hame: Hanna
Middle Name:
“Last Hame: Swar
Cntry: South Africa v
Address 1: 123 3rd street
Address 2:
Address 3:
Address 4:
City: Pretoria | Province: v L |
Postal Codle:
Eastern Cape
Free State
Kwazulu Matal
Limpopa
Primary Email Type: lMpumalanga
Email Address: [—Nnnn West Province
mail ress: Norhern Cape he
Westem Cape c — —
- % Local intranet 0% v

iistat. e TDEOEE>

Step Action

61. Click the Gauteng list item.
Gauteng

areers - Windows Internet Explorer

@?J - (& p.ac mprafEMPL JHRS_HRAM.HR:S_CE (GBL?FolderPath=PORTAL_ROOT_GBYECT,HC_HRS_CE_GBLZ&IsFoldar=FalseédgnoreParan ¥ | & * ||| |Live search L
Fle Edt View Favortes Tools Help
» - »
W h‘ Careers o - Bl i - [rPage - Tods +
Welcome Mrs C Changuion {P4341279) to HCM Production (PSHCMPRA)

= T Worklist | _MutiChannel Console Add to Favortes | _Sign out

Password: Change Password ol

Preferred Method of contact: | EMail &

Hame Format: | South Arica v

Tie:

“First Hame: Hanna

Middle Name:

“Last Hame: Swar

Cntry: South Africa v

Address 1: 123 3rd streset

Address 2:

Address 3:

Address 4:

City: Pretoria Province: v =

Postal Codle:

Primary Email Type:

Email Address: ‘ Remove T

% Local intranet 0% v

iistat. € CwmEEE

Step Action

62. Click in the Postal Code field.

63. Enter the desired information into the Postal Code field. Enter *0001".
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ORACLE’

USER PRODUCTIVITY KIT

Step Action

64. Click the Primary Email Type list.

eers - Windows Internet Explorer

@?}’ - (& p.ac mprafEMPL JHRS_HRAM.HR:S_CE (GBL?FolderPath=PORTAL_ROOT_GBYECT,HC_HRS_CE_GBLZ&IsFoldar=FalseédgnoreParan ¥ | & * ||| |Live search L
Fle Edt View Favortes Tools Help
- - »
W h‘ Careers o - Bl i - [rPage - Tods +
Welcome Mrs C Changuion {P4341279) to HCM Production (PSHCMPRA)

oo MM Worklist | _MutiChannel Console Add to Favorites

Password: Change Password ol

Preferred Method of contact: | EMail v

Hame Format: | South Arica v

Tie:

“First Hame: Hanna

Middle Name:

“Last Hame: Swar

Cntry: South Africa v

Address 1: 123 3rd street

Address 2:

Address 3:

Address 4:

City: Pretari . Province: | Gauteng v =

Postal Code: 0001 |Campus

—— Dormitory
Primary Email Type:
Email Address: ‘ Remove T

% Local intranet 0% v

iistat. ECrwmTDEOEE>»

&L |m gk

Step Action
65. Click the list item e.g Home.

areers - Windows Internet Explorer

@?J - (& p.ac mpra/EMPL JHRS_HRAM.HR:S_CE GBL?FolderPath=PORTAL_ROOT_CBYECT.HC_HRS_CE_GBLZ&IsFolder=FalseadgnoreParan ¥ | & | 42| K | [lve s P~

File Edit Wiew Favorites Tools Help

w o [ 4§ Careers

%o B # - bpage - (FTock -

Welcome Mrs C Changuion {P4341279) to HCM Production (PSHCMPRA)

Worklist

MultiChannel Console Add to Favorites | _Sign out

Password: Changs Password

Preferred Method of contact: | EMail & 1

Hame Format: | South Arica v
Tie:
“First Hame: Hanna

Middle Name:
“Last Hame: Swar

Cntry: South Africa -
Address 1: 123 3rd street

Address 2:

Address 3:

Address 4:

City: Pretoria | province: | Gauteng v .
Postal Codle: 0001

Primary Email Type: v

Email Address: ‘ Remove

+4 start e rwmEE
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Step Action
66. Click in the Email Address field.

67. Enter the desired information into the Email Address field. Enter
"hanna.swart@123.co.za".

68. Click the Primary Phone Type list.

@
{= Careers - Windows Internet Explorer

- (& p.ac mprafEMPL JHRS_HRAM HR'S_CE. GBL7FolderPath=PORTAL_ROOT_OBJECT. HC_HRS_CE_GBLZsFolder=Falscdgnoroaran ¥ | £ | #2|| % Pl

File Edit View Favorites Tools  Help

W [ & Careers lil BB & [rage - rods -
f‘ Welcome Mrs C Changuion {P4341279) to HCM Production (PSHCMPRA)
<

Worklist | _MuttiChannel Console Add {0 Favorites

Catry: South Africa v

Address 1 123 3rd street

Address 2

Address 3

Address 4

city Fretoria | province: |Gauteng v
Postal Code: 0001

Business
Campus

Cellular
Primary Email Type: Dormitary

Fax

Email Address: Home 23.c023 Remove
Hain
Other

dd Anc LadPager
dd Anotier Email Ad4C39ST
Select.
Telex

Primary Phone Type: | Select..  »

Phone Number: Extension: Remoe

- v

isstart,. e = EDBEBEE» C -

Step Action

69. Click the list item e.g. Cellular .
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cers - Windows Internet Explorer

@ay - ‘ [ jp.ac. mpra/EMPL JHRS_HRAM HRS_CE. GEL?FolderPath=PORTAL_ROOT_OBJECT HC_HRS_CE_GBL2&dsFolder=FalsstdgnoreParan V| % 9| | % | |Live search L~
File  Edit Wiew Favorites  Tools  Help
. »
w o [g Careers 5 - B @ - [2hPage » G Took -
1 Welcome Mrs C Changuion {P4341279) to HCM Production (PSHCMPRA)
Worklist MuttiChannel Console Add to Favorites
~
Cntry: [South Africa v
Address1:  [123 3rd street |
Addressz | |
Address3: | |
Address4: | |
City: [Pretoria | province: |Gauteng v
Postal Code: 0001
Primary Email Type:
Email Address: ‘nanna SWan@123.c0.23 Remove
Add Another Email Address
Primary Phone Type: v
Phone Number: | Extension: Remove
[#] Add Another Phone Number |
e 1 v

dstat. ECwTDEODEE Y

Step Action

70. Click in the Phone Number field.

71. Enter the desired information into the Phone Number field. Enter
"0841231234",

72. Click the Save button.

" —
= Careers - Windows Internet Explorer FEX
@ay - ‘ [ jp.ac. mpra/EMPL [HRS_HRAM,HRS_CE.GBL?FolderPath=PORTAL_ROOT_OBIECT HC_HRS_CE_GBL22dsFolder=FalsedanoreParan V| % 9| | % | |Live search P

File  Edit Wiew Favorites  Tools  Help
. »
w o [g Careers B - Bl dm - hPage v Tods -
Welcome Mrs C Changuion {P4341279) to HCM Production (PSHCMPRA)
Worklist MuttiChannel Console Add to Favorites
~
1rs H Swart p |
123 3rd street
Pretoria GT 0001
Edit Profile
[ Previous Save Submit Close Application | careers Home Next[r]
Enter your Personal Information
Enter your Personal Information
*Marital Status: (Invalid Val [+
Date of Birth: I
I B O
[Cpisabled
Entar wanr Barsanal v

‘s start. @ [~
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Step Action

73. Click the Marital Status list.

(Invalid Vall »|

areers - Windows Internet Explorer,

@gr - ‘j, hitkps: [fwwi.up. a¢.2a/psp/pshempra/EMPLOYEE/HRMS/c/HRS_HRAM HRS_CE.GBL7FolderPath=PORTAL_ROOT_OBJECT.HC_HRS_CE_GELZ&dsFolder=FalsetdgnoreParan v| i $pf| %] |uve search i
File Edit Wiew Favorites Tools  Help
= = . »
W [_1 Careers X v B - [kPage - O Took -
6 Welcome Mrs C Changuion (P4341279) fo HCM Production (PSHCMPRA)
e workiist | _Mutichannei Console | Add to Favortes | _sian out
~
Hirs H Swart b |
123 3rd street
Pretoria GT 0001
Edit Profile
[4] Previous Save Submit Close Application | Gareers Home Next[¥]
Enter your Personal Information
Enter your Personal Information
“Marital Status (Invalid Valu v
Civil
Date of Birth: Common-Law
“Gender: Company
Divorced
“Ethnic Group v
Separated
Hationali T o
IR i
Cloi ‘Widowed
Disabled (Invalid Value} L
Entar unir Darsanal hd

75 start ErmuEoEE>

Step Action

74, Click the list item e.g Married .

areers - Windows Internet Explorer,

@\:} - ‘j, hitkps: [fwwi.up. a¢.2a/psp/pshempra/EMPLOYEE/HRMS/c/HRS_HRAM HRS_CE.GBL7FolderPath=PORTAL_ROOT_OBJECT.HC_HRS_CE_GELZ&dsFolder=FalsetdgnoreParan v| i $pf| %] |uve search
Fle Edt View Favortes Tools Help
. »
Wk [1 Caresrs - B = v hPage - 0 Toos ~
Welcome Mrs C Changuion (P4341279) fo HCM Production (PSHCMPRA)
workiist | _Mutichannei Console | Add to Favortes | _sian out
~
Hirs H Swart b |
123 3rd street
Pretoria GT 0001
Edit Profile
[4] Previous Save Submit Close Application | Gareers Home Next[¥]
Enter your Personal Information
Enter your Personal Information
“Marital Status 3
Date of Birth: [
R B T N —
Coisabled
Entar unir Darsanal A
%J Lacal intranet & 00 v
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Step Action
75. Click in the Date of Birth field.

[ 1

76. Enter the desired information into the Date of Birth field. Enter "19730915".
77. Click the Gender list.

Unknown |»

@
{= Careers - Windows Internet Explorer

@,\, J- (& poac mprafEMPL

JHRS_HRAM.HRS_CE. GBL7FolderPath=PORTAL_ROOT_OBJECT.HC_HRS_CE_GBLZ&sFolder=Falscdgnoroaran ¥ | £ | +2|| % Pl
Fie Edt View Favoritss Tools  Help

W [1 Careers lil

%o B # - hPage - (FTocks -

Welcome Mrs C Changuion {P4341279) to HCM Production (PSHCMPRA)

Worklist

~
Mrs H Swart
123 3rd street
Pretoria GT 0001

Edit Profile
Previous Save Submit Close Application | careers Home Next[¥]
Enter your Personal Information
Enter your Personal Information
“Marital Status:
Date of Birth: 1973/09/15 |[5]
“Gender:
Company
Wale
Mationality [ |@ TyUnmoan 0[]

[pisabled

Entar uanr Darsanal Infarmatinn

4 Local intranet 0% v

4 start

erwmmBBEEY 7 ~Sc

€L [agh

Step Action
78. Click the list item e.g Male .
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@?J- & p.ac mpra/EMPL JHRS_HRAM.HR:S_CE GBL?FolderPath=PORTAL_ROOT_CBYECT.HC_HRS_CE_GBLZ&IsFolder=FalseadgnoreParan ¥ | & | 42| K | [lve s o~
Fie Edt View Favorites Tools  Help

w o [ § Careers ,

- B # - bpage - (FTock -

Welcome Mrs C Changuion {P4341279) to HCM Production (PSHCMPRA)

MultiChannel Console Add to Favorites | _Sign out

~
Hrs H Swart

123 3rd strest
Pretoria GT 0001

Edit Profile

[4] Previous Save Submit Close Application | carsers Home Next[¥]
Enter your Personal Information
Enter your Personal Information

“Marital Status:

Date of Birth: 5

“Gender:

*Ethnic Group Indian ~

R S S N E—

[ oisabled

Enter wour Barsanal

% Local intranet 0% v

istat. ECrwmTDEOEE>

Step Action

79. Click the Ethnic Group list.
| Indian v'l

(= Careers - Windows Internet Explorer

@\:} - ‘j, https: [fwww,up.ac.2a/psp/pshempra/EMPLOYEE/HRMS/c/HRS_HRAM HRS_CE. GBL?FalderPath=PORTAL_ROOT_CBIECT.HC_HRS_CE_GELZedsFolder=FalsealgnoreParan "l 8 |4 x] |Lve search

Fle Edit Wiew Favorites  Tools  Help
Wk [1 Careers I_I
Welcome Mrs C Changuion {P434

2

% - B = - [k Rage - £ Took - ?

9) to HCM Production (PSHCMPRA)

Worklist

MultiChannel Console Add to Favortes | Sian out

~
Mrs H Swart

123 3rd street

Pretoria GT 0001

Edit Profile

[4] Previous Save Submit Close Application | careers Home ext[¥]
Enter your Personal Information
Enter your Personal Information

*Marital Status: Married v

Date of Birth:

“Ethnic Group

Undisclosed
*Nationality |:|q Ry Black

Coloured
Company
Indian _
Unknawn

‘White

[ pisabled

Entar vonr Barsanal

%J Lacal intranet 0% v

Step Action

80. Click the list item e.g Black.
Bl
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@ay - ‘ E) jp.ac. mpra/EMPL JHRS_HRAM HRS_CE. GEL?FolderPath=PORTAL_ROOT_OBJECT HC_HRS_CE_GBL2&dsFolder=FalsstdgnoreParan V| & 9| | % | |Live search L~
File  Edit Wiew Favorites  Tools  Help
. »
W [i Careers 5 - B @ - [2hPage » G Took -
Welcome Mrs C Changuion {P4341279) to HCM Production (PSHCMPRA)
Worklist MuttiChannel Console Add to Favorites Sign out
~
1rs H Swart p |
123 3rd street
Pretoria GT 0001
Edit Profile
[ Previous Save Submit Close Application | careers Home Next[¥]
Enter your Personal Information
Enter your Personal Information
“Marital Status:
Date of Birth: 1973108115 |5
“Gender:
*Ethnic Group
B N —
[Cpisabled
Entar wanr Barsanal v
4 Local intranet 0% v

idstart,. ECrwEDEEE® L e

Step Action

81. Click in the Nationality field.

[ ]

82. Click the Look up Nationality (Alt+5) button.

@
{= Careers - Windows Internet Explorer

6\:} - ‘ [ p.ac mprafEMPLS HRS_HRAM.HRS_CE . GBL?FolderPath=PORTAL_ROOT_CBJECT HC_HRS_CE_GEL28dsFolder=FalsetlgnoreParan V| % *3 ||| |Live search
Fls Edt Yiew Favortes Tools  Help
= - »
W @ | § corcers - B @ - rPage « G Took -
Welcome Mrs C Chang
_HultiChannel Console _Add to Favorites
Look Up Nationality a
Search by: ‘Cuuntrr ~ \begins with
Lookup | _Gancel | asuanced Logkup T
Search Results
View All [4] 1-100of 2¢2 [§] Last |
Description
Aruba
Afghanistan
Angola
Anguilla
Albania
Andara
Netherlands Antilles
United Aral Emirates
Argentina
Armenia
American Samoa
Antarctica
French Southern Territories
Antigua and Barbuda
AUS Australia
AUT Austria
AZE Azerpaijan
BODI Burundi
EL Belgium
EN Benin
BEA Burkina Faso v
Javascript: submitAction_winD{document. win, #1CAdvSearch; % Local intranet L 100%

‘s start,  ©
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Step Action

83. Click the Advanced Lookup link.
ladvanced Lookup|

84. Click in the Description field.

85. Enter the desired information into the Description field. Enter "south".
86. Click the Look Up button.

Look Lip
87. Click the South Africa link.

@
{= Careers - Windows Internet Explorer

@,\, 3 - ‘ 8 p.ac. mpra/EMPL JHRS_HRAM HRS_CE. GBL7FolderPath=PORTAL_ROOT_OBJECT HC_HRS_CE_GBLZ&sFolder=FalsstdgnoreParan vl ) ‘ *3|| % ‘ | adlie

File Edit View Favorites Tools  Help

w o [g@r

[ ]

lil %o B # - hPage - (FTocks -
Welcome Mrs C Changuion {P4341279) to HCM Production (PSHCMPRA)

Mrs H Swart |
123 3rd street
Pretoria GT 0001

Edit Profile
Previous Save Submit Close Application | careers Home Next[¥]
Enter your Personal Information
Enter your Personal Information
“Marital Status:
Date of Birth: 19730815 |3
“Gender
Coisabled

Entar unur Darcnnal Infarmatinn )

Yistat, E/rmEmEOEBEED®

Step Action

88. Click in the ID field.

89. Enter the desired information into the ID field. Enter "7309150075081",

90. Click the Next link.

91. Anwer all the questions by clicking in the appropriate boxes. All questions has
to be answered before the application can be submitted.

O]

92. Click the Submit button.
Submit
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@_.\:;,- (& p.ac mprafEMPL JHRS_HRAM RS _CE. GBL7FolderPath=PORTAL_ROOT_OBJECT. HC_HRS_CE_GBL2sFalder=Falscdgnoroparan | 4 | ##| || [Lue search
Fie Edt View Favoritss Tools  Help

w o [ & Careers ]

o

%o B # - kPage - (FTocks -

& Welcome Mrs C Changuion {P4341279) to HCM Production (PSHCMPRA)
& U

Worklist | _MultiChannel Console Add to Favortes | _Sign out

Submit Online Application

By submitting my application, | certify that the information in the application form and curriculum vitae
are correctio the best of my knowledge, and | agree to be subject ta the University's prescribed
recruitment and selection procedures

Olagree tothese terms ' do not agree to these terms

Cancel | metum to Previous Page

Done % Local intranet 0% v

dstat,. ECwEDEEE®

Pi=)

Step Action

93. Click the I agree to these terms option.
| O 1 agree to these termsl

94. Click the Submit button.
Submit

@
(= Careers - Windows Internet Explorer

G;;y - ‘ [ p.ac mpra/EMPL HRS_HRAM HRS_CE. GBL7FolderPath=PORTAL_ROOT_OBJECT HC_HRS_CE_GBLZ&sFolder=FalsstdgnoreParan vl D | *|[%] |Live search

File Edit View Favorites Tools  Help

w o [ & Careers ]

Welcome Mrs C Changui

) to HCM Production (PSHCMPRA)

LareersHome Job Search My SavedJobs [y Saved Searches [y Career Tools Logout
My Applications

B2 You have successtully submitied your job application

Display applications from: + | Refresh |
[ First [4] Previous | Next [+ Last [

Application Status Application Date
Dean Applied 2010/10M5 8:38AM

javascript:submitaction_win0(dacument.wind,'HRS_APP_CAR_DRY_HRS_HOME_PE');

dstat. € CwTEHE

4 Local intranet H 0% v
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Step Action

95. Click the Careers Home link.
Careers Home

96. Your application has been successful!

End of Procedure.
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