FACULTY OF HUMANITIES
APPLICATION FOR AN ALLOCATION TOWARDS ATTENDING A CONFERENCE
 administered by the Dean and the Research Committee of the Faculty of Humanities

NB: PLEASE NOTE the following:
· Applicants should be staff members (permanent/temporary/part-time) of the University of Pretoria.  Applications from postgraduate students or postdoctoral fellows will not be considered given that the funds are limited.
· Humanities staff members may only apply for a grant to attend a conference (either local or international) if they read a paper or present a poster or a workshop at the conference – proof of acceptance of the conference paper must be attached, as well as an abstract of approximately 500 words. 
· Established researchers with a proven, ongoing research record will only be considered if they can demonstrate conclusively that they do not have access to alternative funds. Applicants' personal research funds and other available funds will be taken into consideration when making the allocation.
· The application form, together with supporting documentation, should be submitted as one consolidated PDF file to aretha.schultz@up.ac.za, at least 6 weeks before the commencement of the conference. NO late applications will be considered.
· Applicants whose applications are successful may apply again, on the condition that the total amount allocated during any two-year cycle does not exceed the Committee's maximum agreed-upon allocation of R20 000 per applicant.

· No application will be considered unless conclusive evidence is provided that the previous application will culminate, or had culminated in a publication in an accredited journal (accredited output). 

· Money allocated but not spent, should be returned to the conference fund.
· The fund also applies to guest speakers from abroad as well as to study visits.
· Special motivation by the applicant, and supporting motivation from his/her HoD (or Dean, in the case of an HoD applying for funds), are required should an applicant want to attend a conference without reading a paper.
· Please make sure that your requests are in line with the tariffs on the following website:
http://www.up.ac.za/services/finance/docs/R5991afr.html.
· Every applicant must first use his/her research fund until it is exhausted before applying for subsequent funds from the Faculty's Conference fund to the maximum amount of R20 000.

Please complete the relevant sections:
	PART 1:  APPLICANT DATA

	Surname
	
	First name(s)
	

	Title
	
	ID number
	
	Citizenship/Nationality
	

	Department
	

	Telephone
	
	Fax
	

	E-mail
	
	Cell
	


	PART 2: CONFERENCE ATTENDANCE

	Conference title
	

	Date
	
	to
	

	City and country
	

	
	

	Contribution
	Paper
	
	
	Poster
	
	     Workshop                           
	

	Title of paper/poster/workshop to be presented

	

	Accredited publications resulting
	

	Other outcomes of visit
	

	
	

	

	NB: An abstract of approximately 500 words must be attached.


	PART 3: PROVISIONAL BUDGET

	Travel expenses:
	Airfare*
	

	
	Ground travel*
	

	
	Visa costs*
	

	Accommodation*
	

	Subsistence* 
	

	Registration/Conference fees* 
	

	TOTAL*
	

	Amount awarded (for official purposes only)
	

	* Please attach proof/quotes for the amounts budgeted

	Have you applied elsewhere for funding in this regard (yes/no)
	

	If yes, please give details
	

	Year last grant was received
	

	* Note:
If approved, the Faculty will award amounts not exceeding R20 000 (international) and 
R4 000 (local) of the total cost. If the registration fee of a local conference is very high, the allocation of additional funding could be considered.


	PART 4: INFORMATION RELEVANT TO THE APPLICATION

	Please attach to the completed form

	· Curriculum Vitae (NB: use the prescribed official UP template): 
	

	· Abstract/Summary of 500 words of paper(s) to be presented
	

	· Conference call/brochure/programme. If this is not available yet, it must be handed in as soon as it is received.
	

	· Motivation regarding significance of the conference
	

	· Copies of letter of acceptance
	

	· Budget plus quotations
	

	· Printout of your personal research account
	


Please note that applications will not be considered if the above supporting documents are not attached.
	PART 5: SIGNATURES / RECOMMENDATION

	
	
	

	DATE
	
	SIGNATURE OF APPLICANT

	Recommendation by UP Line Manager:

	

	

	

	
	
	

	DATE
	
	SIGNATURE

	
	
	

	DESIGNATION
	
	NAME IN BLOCK LETTERS
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