Research Involving UP Staff and/or Students

For those students who plan on conducting research on UP students for a dissertation, mini-
dissertation or thesis, please refer to the process below when submitting your Online Ethics

Application:

For research projects involving UP staff/ students, the following process must be

followed:

1. Section 11 on the ethics application form must indicate
a) ‘YES' to the question, Does your research involve surveying University staff,

students, alumni or stakeholders

b) The Faculty where students will be recruited must also be indicated (see screenshot

example)
< Research Grants and Ethics Ethics WorkCenter
) How many groups of participants will be included? 1
Ethics WorkCenter 0 «
My Ethics Workcenter | Setup Describe each group of human participants Find | View All First ‘¢ 10of1 » Last
Ethics WorkCenter C ov ?| Group name University students
[7] How to use the system Sample size 10

=] Add/Search for an Application
=] How to approve an application
= Who to contact?

]_I Statistics

= Ethics Statistics

l Does your research involve surveying University staff, students, alumni or stakeholders

You should answer ‘Yes’ even if the information of the participants was collected

& External Persons

= Adding External Team Members

{27~ Researchers

¥

Pre Approval Submissions
Post Approval Submissions
Docs Due Conditional Approval
Still busy or Completed Study

20 i
1 L'v; Approvals & Reviews

.[_']\

Submissions to be Approved
Add Reviewers

Review Ethics Applications

In Process Ethics Applications
Approved Ethics Applications
All Ethics Applications

| :f Reports

= Final Outcome Masters/Doctoral

anonymously or has been anonymised after collection.

If you answered ‘Yes' above:

1) please indicate for UP Students and UP Staff in the "Participant” section below, which faculties'
students and staff you will be using. (All the Permission Letters from the Deputy Dean of Teaching and
Learning will automatically be obtained.)

2) you are required to obtain approval from the SCC before your research commences

If you are uncertain, please contact the SCC at surveycommittee@up.ac.za.
* Select all participants applicable in the section below
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2. The following permissions and supporting documents are required:

2.1 Permission from the HoD and Course Coordinator

2.2 Permission from the relevant faculty dean(s)



2.3 Permission from the UP. Survey Committee. The ResEthics Committee facilitates this

permission. We need the following additional documents:
Survey Committee checklist (attached)

UP data management plan template (attached).

Once the student submits the ethics application, it follows the following route for
approval:

Department: Supervisor > ResCom Chair (where applicable) > HoD

Deputy Dean approval

Ethics Committee Administrator for Review

Ethics Review

It is then conditionally approved

If all the documents are in order, | send the application to the Survey Committee for
review

If further revisions are required, the researcher must upload the revised documents
under the docs due' tab on the ethics system. | review and then send the application to
the Survey Committee for review

The Survey Committee reviews then send a response directly to the relevant
researcher

The researcher must then upload the response letter from the Survey Committee, under

the docs due' tab on the ethics system. | again review and make a final recommendation



