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Message from the Dean
 
It is my pleasure to welcome you to the Faculty of 
Economic and Management Sciences (EMS) at the 
University of Pretoria (UP). Whether you are planning 
to pursue a BAdmin or BCom degree at UP, I can 
assure you that you have made an excellent decision 
that will have a positive impact on your future career. 

The EMS Faculty has a proud history spanning over 
100 years and has produced some of the leading 
minds in the private and public sectors. Choosing UP 
as your academic home will connect you to a network 
of lecturers and professional staff who are committed 
to guiding and supporting you on the journey towards 
obtaining your undergraduate degree. This will 
provide you with a strong foundation for the world of 
work or the completion of postgraduate studies.  

We look forward to contributing towards your 
development into a well-rounded, creative and 
innovative thinker, who is committed to continuous 
learning and making a difference in your chosen field 
of study. 

I wish you the best of luck with your final exam results and look forward to welcoming you as 
an EMS student in the near future!

Prof Margaret Chitiga-Mabugu, Dean of the Faculty of Economic and Management Sciences

@upems @up_ems

Get the latest updates from our Faculty:

https://www.facebook.com/upems
https://www.instagram.com/up_ems/


Accredited programmes 

The EMS Faculty contributes to UP’s international competitiveness 
and national relevance by ensuring that our academic and research 
programmes conform to the highest standards.

We are extremely proud of the fact that, where applicable and available, a number of our degrees are accredited by 
statutory and professional bodies at national and international level. Accreditation is an additional confirmation that 
graduates will have received the best quality education.

The following programmes are accredited by professional or statutory bodies:

Degree Accreditation body

 BCom (Accounting Sciences)
 BCom (Financial Sciences)
 BCom (Investment Management)

Association of Chartered Certified Accountants (ACCA)

 BCom (Accounting Sciences)
 Postgraduate Diploma 

(Accounting Sciences)

South African Institute of Chartered Accountants (SAICA) 

 BCom (Investment Management) CFA® Institute University Affiliation Program

 BCom (Financial Sciences)
 BCom Honours (Financial 

Sciences)

Chartered Institute of Management Accountants (CIMA)

 BCom Honours (Taxation) South African Institute of Tax Professionals (SAIT)

 BCom (Supply Chain 
Management)

European Logistics Association (ELA)

 BCom (Human Resource 
Management)

 BCom Honours (Human Resource 
Management and Labour 
Relations)

 MCom (Human Resource 
Management)

 MPhil (Human Resource 
Management)

 MPhil  (Labour Relations 
Management)

South African Board for People Practitioners (SABPP)

 MCom (Industrial and 
Organisational Psychology)

Health Professions Council for South Africa (HPCSA)

The Faculty of Economic and Management Sciences 
is also a proud member of AACSB International (the 
Association to Advance Collegiate Schools of Business).

Continued accreditation is subject to the relevant academic departments adhering to these professional bodies’ 
requirements and expectations. Accreditation visits are performed according to a pre-determined schedule to ensure 
compliance and renew accreditation.
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EMS in a nutshell 
In the Faculty of Economic and Management Sciences we strive for excellence in our teaching and learning, we innovate 
and develop real world skills and solutions and have a positive impact on society. This means that you will develop into a 
well-rounded, critical thinking individual who lives as an ethical citizen and is an asset to the workplace and society as a 
whole. Read more about our world-class programmes. 

QS World University Rankings 
by Subject 2021

Accounting and Finance: 101-150
Economics and Econometrics: 251–300

Times Higher Education World University 
Rankings by Subject 2021

Business and Economics: 301–400

ShanghaiRanking’s Global Ranking of 
Academic Subjects (ARWU) 2021 

Economics: 201-300
Finance: 151–200

EXCELLENT 
TEACHING 

Support by innovative 
lecturers

TECHNOLOGY-
SUPPORTED 
LEARNING 

Hybrid teaching and 
learning model

HANDS-ON 
EXPERIENCE

Interaction with industry 
and public sector partners

WORK 
READINESS 

Access to professional online 
development programmes

BUSINESS 
INCUBATOR  

Free access to the UP 
Business Incubator to nurture 

your entrepreneurial spirit

 UP made history with an unprecedented pass 
rate in the South African Institute of Chartered 
Accountants (SAICA) Initial Test of Competence 
(ITC). UP obtained a 100% pass rate in the April 
2021 ITC exam for first-time writers and an overall 
pass rate of 99,4% for all candidates.

 The Department of Auditing is one of only 11 
Centres of Excellence of the International Institute 
of Internal Auditors and offers an internal auditing 
programme that prepares you to become a globally 
certified and work-ready internal audit practitioner.

 The Department of Business Management offers 
programmes that cover the entire business 
lifecycle, from the entrepreneurial phase to specific 
growth strategies and internationalisation. 

 The Department of Economics is consistently 
ranked among the top Economics departments 
in the country and has an unrivalled reputation in 
generating well-qualified economists. 

 The programmes in the Department of Financial 
Management pave the way for you to obtain a 
world class professional qualification.

 The Human Resource Management programme 
provides a platform for generating and spreading 
winning workplace ideas.

 The Department of Marketing Management’s 
collaboration with industry partners results in 
practical experience through real-life marketing 
projects for students, preparing them for the world 
of work and getting them job-ready.

 If service is your passion, then the School of Public 
Management and Administration is your home. 
Your BAdmin studies will enable you to advocate 
for, and support change in your community 
through innovative public sector service delivery.

 The Department of Taxation is the largest 
freestanding tax department at any university in 
South Africa and therefore has a significant impact 
on tax education.

International Rankings

How we prepare you for the dynamic world of work

Did you know?
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EMS Faculty House: Commercii

The Faculty house Commercii caters 
for the needs of all students registered 
for a BCom or BAdmin degree. It 
provides assistance to first-year 
students, academic development skills, 
community outreach work, leadership 
and social interaction that make 
student life worthwhile.

There are also discipline specific sub-houses that help to bridge the gap 
between students and prospective employers in the industry:

Sub-houses and eligible members

BAdmin@Tuks: 
Public Management and International Relations students

FIN’EST: 
Financial Sciences, Investment Management and Informatics 
students 

House CA: 
Accounting Sciences students

House IA: 
Internal Auditing students

HR Tuks: 
Human Resource Management students

MC Experience: 
Marketing Management, Business Management and Supply 
Chain Management students

Tax@Tuks: 
Taxation students

YES@Tuks: 
Economics, Econometrics, Agribusiness and Statistics students

There is a vibrant student life in the Faculty, made 
possible by the student societies, which provide 
valuable experiences and opportunities for students 
to learn skills that will empower them to be 
leaders both on campus and in the workplace after 
completing their studies. 

An exciting student life awaits
From the Commercii desk 

The changes brought about by the ongoing COVID-19 

pandemic have required each of us to constantly adapt to 

the “new normal”, as restrictions and policies to safeguard 

our health are implemented. This has undoubtedly affected 

the on-campus student life, which previously included a 

number of in-person events. 

The Commercii Executive Committee, together with the 

leaders of the various sub-houses in the Faculty, have 

ensured that EMS students still participate in the activities 

that enrich the campus experience by adapting many of 

their events to be enjoyed virtually. Here are some of the 

exciting activities that took place.

First-year Q&A session 

A Q&A session was arranged for first-year EMS students to 

assist them with adapting to university life. The UP student 

counsellors focused on the importance of mental health,  

a presentation showcased all the services offered by the 

Faculty Student Advisors, and tutors shared study skills 

and tips with the first-years. The students were able to 

pose questions to the speakers. 

Workplace readiness

A workplace readiness and CV building event was hosted 

to assist second- and third-year students to prepare for 

the working world. They gained more information on CV 

building and an introduction to the workplace, as well as 

tips on interview preparation and how to network. These 

are crucial and fundamental skills students can learn and 

apply to be successful once they complete their studies and 

enter the working environment.

How to handle your money

A guest speaker taught students how to handle their 

money by delving into topics such as budgeting and why 

it is important, tips on how to save money, investment 

opportunities for students, and how to maintain discipline 

when budgeting. This was all aimed at creating financial 

literacy and financial prosperity for students.

Pad drive 

It is a well-known fact that millions of girls miss school 

every year because of a lack of access to sanitary wear. 

It is for this reason that EMS students embarked on 

an outreach initiative to collect sanitary products for 

underprivileged girls in the community. To date, over 

2 000 pads (and counting) have been collected.

Sport 

Physical activity is an important aspect that contributes to 

overall wellbeing and as a means to encourage an active 

lifestyle, EMS students participated in a running challenge. 

Over the course of two weeks, students could run in any of 

three distance categories and send proof of the date, time 

and distance of their run. Students who ran the most in 

their specific category received a book voucher. 

The 2020/21 Commercii Executive Committee
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The world-class qualifications offered in the Faculty of EMS are viewed favourably by employers and are 
used by students to open doors to exciting opportunities. Continuous exposure to the latest global trends 
in business and management education enables our graduates to confidently contend with peers from 
across the globe and make their mark in their chosen fields. These are a selection of some the exceptional 
achievements of our students: 

EMS students make their mark 

Preparing a new generation of tech-savvy 
students 

UP makes history with unprecedented 100% 
pass rate in SAICA ITC exams

Economics student named first runner-up in Budget Speech Competition 

Click here here to watch the recording

The Faculty prides itself on training a well-rounded new generation of business 
leaders, entrepreneurs, managers, and government officials who can maintain an 
innovative outlook in their respective working environments. As such, the Faculty has 
embraced digital technology to engage with and support students at various stages 
of their journeys. From lecturers virtually meeting with prospective students, current 
students flourishing online in their academics and maintaining a vibrant student life 
to graduates receiving the degrees they have worked so hard for, it is evident that 
nothing is impossible in the online realm.

One of the highlights in the faculty was the #ChooseUP live stream sessions that 
enabled prospective students to learn more about the degrees in the faculty and get 
their questions answered. 

Click here to view the full article

The University of Pretoria made history 
with its Accounting Sciences students 
achieving an unprecedented 100% pass 
rate in the South African Institute of 
Chartered Accountants (SAICA) April 
2021 Initial Test of Competence (ITC) 
results. 

The ITC is the first of two professional 
exams which have to be written and 
passed by all aspiring chartered 
accountants in the country. UP made 
history and obtained a 100% pass rate 
in the SAICA ITC exam for first-time 
writers and an overall pass rate of 
99.4% for all candidates. 

These historically exceptional results 
ensured that UP retained its first place 
in South Africa in this challenging ITC 
exam.

Click here to view the full article

Stanley Mabuka, a master’s student in Economics at 
UP, was named the first runner-up in the postgraduate 
category of the 2020 Nedbank Old Mutual Budget Speech 
Competition.

Stanley admits that he was unaware of the competition 
until he saw a LinkedIn post ten days before the 
submission date. Upon learning that winners would 
have an opportunity to interact with seasoned 
economists, industry experts and fellow students from 
other universities, he immediately started working 
on his essay submission. “Preparing for participation 
required discipline and hard work as the demands of my 
heavyweight course left me with very little time to spare,” 
he said.

He received news of his achievement during a virtual 
award ceremony when he had the opportunity to 
interact with Dr David Masondo, the Deputy Minister 
of Finance and Nedbank and Old Mutual executives. 
“The competition was enriching and rewarding. I found 
it worthwhile because it confirmed that I could become 
a future leader, which I aspire to. Things that stood out 
for me were the media training sessions, hot seat panel 
interviews and collaborative simulations with other bright 
students,” he added.

Asked to share the secret behind his success in the 
competition with other students, he said: “Discipline and 
hard work! There is no substitute for hard work.”

https://youtu.be/Tplt8Jy5rlc
https://bit.ly/3EUF5qx
https://bit.ly/3dleMNv
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Bursary holder and top achiever on route to 
becoming a business leader

EMS boasts with winning female Olympians 

UP student wins EY Young Tax Professional of the Year competition

VC awards top-performing graduate for 
undergraduate excellence

Click here to view the full 
article

Accounting Sciences student Michàel 
van Schalkwyk was selected by Faculty 
of EMS alumnus and former JSE CEO 
Russel Loubser as the 2021 Russell 
Loubser/JSE Bursary Prize Winner.  
“I feel that the stature associated with 
the award and the recognition of being 
one of the top performing students at 
such a prestigious institution like the 
University of Pretoria will definitely 
open many doors for me in the future,” 
says Michàel.

 
He adds that the EMS Faculty is exceptionally professional and results-driven and 
focussed on the importance of academics. It pleases him that a degree from UP will 
be taken in high esteem in South Africa and globally, and that it holds a high level of 
prestige. 

Click here to view the full article

The EMS Faculty is proud to boast with four winning Olympian women in its midst, who represented South Africa at the Tokyo 2020 Summer Olympics.
 
Phumelela Mbande, Olympic hockey player and flag bearer for South Africa, completed her Postgraduate Diploma in Accounting (CTA) in 2016. Her advice to aspiring Olympians 
is that no dream is too big. “The journey is absolutely tough, it is filled with lots of highs and probably the worst lows you will experience, but it is so worth all the blood, sweat and 
tears! Dream it, work it, live it!”

Onthatile Zulu is Phumelela’s hockey team mate and currently a third-year BCom (Business Management) student. While sports can be challenging – both mentally and physically – it 
teaches you to persevere, she believes. “Don’t give up on your dreams if they seem too farfetched, it’s all part of the journey. You never know when your opportunity will come so 
give it your all at all times,” she says.

Michaela Whitebooi also did EMS proud. This honours in Internal Auditing student became only the third South African female judoka to compete at the Olympic Games. Similarly, 
the BCom (Financial Sciences) graduate Tatjana Schoenmaker flew the EMS flag high by winning gold and setting a new women’s 200m-breaststroke world record.

Phumelela Mbande 

Photo credit: 
twitter.com/phumz_24

Onthatile Zulu 

Photo credit: 
www.instagram.com/thxti_zulu

Michaela Whitebooi 

Photo credit:  
Reg Caldecott

Tatjana Schoenmaker 

Photo credit: 
Anton Geyser/South African Sports Images

Click here to view the full article

EMS student Deena Martin is the winner of the EY Young Tax Professional of the Year 2021 for Southern Africa. She obtained her BCom 
Accounting Sciences degree with distinction in 2020 and is currently enrolled for the Postgraduate Diploma in Accounting Sciences.

The EY Young Tax Professional of the Year is an international competition designed to reward and foster the next generation of tax 
leaders. This year’s competition saw applications from a diverse mix of students from nine participating universities, who were assessed 
on tax technical knowledge, inclusive leadership skills and broader business awareness.

According to Deena, UP has a phenomenal Department of Taxation.”What has stood out for me over the past few years, is the passion 
that the lectures have for the subject. It is so evident in every lecture that the lecturers are excited to share their tax knowledge with us 
and that they want us to really understand the work so we can get excited about the subject too,” she noted.

Click here to view the full 
article

Mónica Manilal received the Vice-
Chancellor and Principal’s medal for 
excellent undergraduate academic 
achievement in the Faculty of Economic 
and Management Sciences, when her 
BCom (Financial Sciences) degree was 
conferred on her during the Autumn 
2021 graduation season.

She has the highest regard for her 
Faculty and University. “My school 

friends and I had always wanted to go to the University of Pretoria, and when we 
got accepted, it was like a dream come true. I had a really good time at UP and the 
Faculty of EMS. It’s a beautiful, huge campus with helpful and friendly lecturers from 
whom I got to learn a lot.”

https://bit.ly/3euRpS2
https://bit.ly/3euRpS2
https://bit.ly/3oP3oAD
https://bit.ly/3wbRLFO
https://bit.ly/2RaA6Ob
https://bit.ly/2RaA6Ob
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Making the transition from high school to university 
can be an exciting journey of self-discovery and the 
uncertainty that comes with this major life change 
often leaves many students in need of additional 
coping tools. One of the support structures all EMS 
can turn to are the Faculty Student Advisors (FSAs). 

They offer individual consultations and/or group workshops to assist students to deal with:
 Adjustment to university life
 Academic support
 Goal setting and motivation
 Time management
 Study methods
 Test and exam preparation
 Stress management
 Career exploration
 First generation orientation for first-year students  
 Mamelodi/Hatfield student orientation for second-year students
 Phafoga early warning system, which identifies students who are at potential risk 

of failing in high impact modules and recommend or provide appropriate support. 
Phafoga is a Sepedi word that means “wake up and be alert”.

Services are offered free of charge to all EMS registered students by appointment only.

FSAs at your service

Mr Danny Ramollo  |  Email danny.ramollo@up.ac.za
Ms Zinhle Sibiya  |  Email zinhle.sibiya@up.ac.za

Meet your Faculty Student Advisors

Our FSAs assist a lot of first-year students to adjust to the academic and emotional demands of university life. These are their tried and 
tested tips that you can implement during your matric year so that you lay a solid foundation for the next chapter that awaits you: 

Believe in yourself and your 
vision, have confidence in 
your abilities and do not 

underestimate your potential.

Have FUN but keep 
in mind it’s a short noun 

for a reason.

Find a spot you are 
comfortable working in as this 
will increase your productivity 

and your confidence.

Take breaks when your goals 
are reached and reward 

yourself after your hard work. 
YOU DESERVE IT!

Embrace change and learn to 
persevere because a growth 

mindset and consistent effort 
will help you achieve your 

goals.

Familiarise yourself with 
FLY@UP, visit 

www.up.ac.za/fly@up

Seek help and consult with 
someone you trust when you 
feel stuck and overwhelmed.

Focus on what’s important at 
a time. If attending an online 

class is the primary goal, 
attend class, do not multitask 
by trying to attend class and 
attempt to complete other 

tasks at the same time.

Form discussions groups with 
peers on social platforms.

Plan and structure each day 
by setting daily goals and 

keep yourself accountable, 
this equips you with time 

management skills.

Top 10 tips to prepare yourself for the next chapter of your academic journey 

http://www.up.ac.za/fly@up
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Your matric year is arguably one of the most crucial 
in your schooling career as your performance during 
this year will play a huge role in determining which 
study programmes you qualify to pursue at the 
University of Pretoria. 

Two of the common causes of first-year students not initially registering for their degree 
of first choice – that is, the degree that they actually wanted to pursue in the first place 
– are National Senior Certificate (NSC) results that do not comply with the minimum 
admission requirements and uncertainty about what to study when enrolling at UP.  

To assist students that find themselves in either of these situations, the Faculty of 
Economic and Management Sciences has created a generic first semester for all BCom 
degrees as well as a transfer mechanism that these students may utilise to migrate to 
their degree of first choice (hereafter target degree). This can be done either at the middle 
or at the end of their first year at EMS.

Your degree of first choice is within reach

Building a solid foundation with the  
BCom – Extended programme

The BCom – Extended Programme provides you with the opportunity to pursue 
a career in commerce by following an extended curriculum. It is designed to 
accommodate students who did not initially meet the minimum admission 
requirements for the BCom degree they wish to pursue. Such students need more 
academic support and a stronger foundational basis, but if they are willing to work 
hard they will achieve success, earn their degree and realise their goal. 

The Four-Year Extended Programme comprises two distinct phases: 

Phase 1: 1st year (Mamelodi Campus) 

 Content is delivered at a reduced pace using a variety of methods to remedy 
possible gaps in foundational knowledge via our extended curriculum.

 Smaller tutorial groups allow more individual attention and dedicated support to 
students. 

 Students are assisted to develop critical thinking and practical skills, which are 
crucial to long-term academic success. 

 Focused attention is placed on developing students’ language skills as good reading 
and communication skills are key in the study and work environment. 

Phase 2: 2nd to 4th year (Hatfield Campus) 

 Students must pass all their modules during Phase 1 to be transferred to Phase 2. 

 Degrees in the Management Sciences are immediately accessible at the 
commencement of Phase 2.  

 Transfer to degrees with a National Senior Certificate Mathematics requirement 
of 5 and above are only accessible if students meet the stringent transfer 
requirements set out in the EMS Transfer Guide (see www.up.ac.za/ems) by the end 
of their first year on the Hatfield Campus.

Many students who embark on the BCom Extended Programme have excelled in 
their academic programmes as they successfully bridged the gap between school and 
university at the Mamelodi Campus.

A simple guide for currently enrolled first-year students wishing to transfer to 
another degree in EMS:

EMS Transfer Process

“I no longer meet the admission requirements or am not 
sure what I want to study! What now?”

Study the EMS Transfer Guide on the EMS website carefully

Submit your transfer application by the due date

Final admission is dependent on the capacity of your target degree

Your application will be assessed by the Head of the academic 
department housing your target degree

 Complete your target degree within a reasonable period of time

Work hard to achieve the transfer requirements 
set for your target degree

START here:

Transfer possible at the 
end of the first semester

Transfer to a degree with 
a higher mathematics 

requirement only 
possible at the end of the 

second semester

Is the mathematics requirement of your target degree the 
same as for your current degree?

YES NO

Student success story

Tsakisa Guambe, BCom (Economics) 
cum laude and BCom(Hons) in 
Statistics and Data Science graduate

“Initially, I resented the idea of 
studying an extra year, but when 
I look back now, I realise how 
it helped me to make smarter 
career choices. The structure of the 
programme allowed me to realise 
my strengths and weaknesses. 
We were often provided with 
information about possible 
degrees to pursue and careers 
to follow, which gave me the 
opportunity for self-discovery. 
Moreover, I discovered other 
career paths I could follow besides 
the one I had in mind.”
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Study guides

The teaching model of the University of Pretoria 
makes provision for an outcome-based, learning-
centred, hybrid-learning environment. Students 
are expected to participate actively in learning 
activities and will receive guidance on how to 
manage their own learning activities. Study guides 
are issued for all modules and are a primary 
source of guidance and information to students. 
A study guide describes the curriculum and 
specifies the outcomes expected of a particular 
module. It also provides a framework for the 
organisational components of that module. It sets 
out the syllabus structure, study themes, learning 
goals, self-study assignments, prescribed text 
books, the calculation of semester marks and final 
marks, the dates of tests and examinations and 
the contact information of lecturers, tutors, faculty 
student advisors and faculty administrators.

Module/semester/year mark 

Module/semester/year mark is the mark 
awarded to a student on the basis of tests, 
class work, practical work or any other work 
that was completed in a module. This mark 
determines whether a student has gained access 
to the examination and contributes 50% of the 
final module mark. It is thus crucial to work 
consistently for a good semester or year mark. 

Degrees and modules 

Modules are independent, defined learning 
units to which codes and credits are allocated. 
The academic level of a module is indicated in 
the module code. The module code consists of 
an equal number of capital letters and digits, 
which indicate the name of the module, the year 
of study, the period of study and the level of 
the module. For example, EKN 110 is the code 
for Economics 110, a first-year, first-semester 
module. The first digit indicates the year of study 
in which the module is taken or the academic year 
in which it is presented for the first time, and the 
second digit mostly indicates in which semester 
the module is presented. Modules are either 
semester modules (14 weeks) or year modules 
(28 weeks). More information on the composition 
of degrees is contained in the Regulation Booklet 
of the Faculty of Economic and Management 
Sciences, which can also be accessed on UP’s 
website.

At the beginning of the academic year you will 
register for a degree offered by the Faculty of 
Economic and Management Sciences, for example 
BCom (Business Management) or BAdmin (Public 
Management and International Relations). 
Each degree consists of a number of prescribed 
modules.

Important terminology Frequently asked questions         (Question = Q  Answer=A)

About class attendance
It is a regulation of the Faculty that students must attend 
all classes.

Q:  Why is class attendance important?
A:  Class attendance forms an integral part of the 

teaching and learning model and difficult concepts 
are explained in class. Students should prepare 
beforehand for classes to gain the maximum benefit 
from a class. Class attendance may be taken into 
consideration when calculating students’ semester or 
year marks.

Q:  If a student misses a class, where can he or she 
obtain the lecture?

A:  The student must contact the responsible lecturer, 
preferably before the lecture, to make the necessary 
arrangements.

About time spent on studies and credits
The credits attached to a module gives an indication 
of the number of hours a student should devote to a 
module to pass at the end of a semester or year. Most 
first-year semester modules carry a load of 10 credits 
and this translates into 100 hours of study, including 
homework, class attendance, class tests and semester 
tests. 

Q:  If a student is registered for 12 semester modules 
during his/her first year, how much time should be 
devoted to studies on a weekly basis?

A:  At 10 credits per semester module, this would equate 
120 credits or 1 200 hours per year. An academic 
semester is around 15 weeks long (including exams), 
so a student should spend 40 hours per week on 
studies, i.e. 8 hours per week day. 

About clickUP
clickUP is a web-based information system that provides 
academic information on modules and basic information 
to students on study guides, marks, individual exam 
timetables, account details and other administrative 
matters. Important notices from lecturers are also sent 
to students via clickUP. Students are guided during the 
registration period on how to access clickUP. 

About transferring between degrees 

Q:  Is it possible to change from one BCom degree to 
another in your first year?

A:  Yes, it is possible. If you want to change to a degree 
with identical entrance requirements, the change can 
be effected after the first or second semesters. If the 
entrance requirements of the degree you want to 
change to are higher than the degree you are currently 
registered for, you will only be able to transfer at the 
end of the year. To do so, you must meet set transfer 
requirements. The transfer requirements are quite 
strict and students must perform themselves into 
their new chosen programmes. 

About tests
In each module, students are expected to write a number 
of year tests or semester tests.

Q:  What is the role of test marks in calculating the mark 
required for admission to the examination?

A:  Each test mark contributes a certain percentage to 
the student’s semester mark or year mark. Students 
require a semester/year mark of at least 40% per 
module to gain admission to the examination of the 
module. This is explained in the study guide.

Q:  How can a student obtain access to his or her test 
results?

A:  Through clickUP and from the written tests that are 
returned to students. 

Q:  If a student did not write a test, what should he or 
she do?

A:  The student must submit a medical certificate to the 
relevant academic department within three working 
days.

Q:  Where does one find test dates?
A:  In the relevant study guide, on clickUP, or at the 

academic department.

About examinations
The final module mark is calculated as a combination 
of the examination mark and the semester/year mark. 
Information on the calculation is provided in the study 
guide.

Q:  What percentage is required for a distinction in a 
module?

A:  A final module mark of 75%+. 

Q:  What percentage constitutes a fail? 
A:  A final module mark of less than 50%. 

Q:  What is perusal?
A:  Students can view marked examination papers, 

suggested solutions and the marking plan at a specific 
venue. The dates for perusal are usually provided in 
the examination question paper.

Q:  How does one obtain access to a student’s final 
results?

A:  If you are a registered student, you can view and print 
your academic record, which indicates the subjects 
you have done with the symbols obtained for each 
subject on the UP Portal. 

Q:  If a student did not write an exam, what should he or 
she do?

A:  In the case of illness, a medical certificate must be 
submitted to the Faculty’s Student Administration 
office no later than three working days after the 
module should have been written. In the case of the 
death of a close relative, a death certificate must be 
submitted. In all other instances, a student must pay 
the aegrotat examination fee and submit an affidavit 
to the Faculty’s Student Administration office.

Visit the Faculty of Economic and Management Sciences’ webpage at 
www.up.ac.za/ems for more information about the Faculty’s regulations.

For more information, please contact:
The Client Service Centre of the University of Pretoria 
Tel 012 420 3111
Email ssc@up.ac.za

The Faculty of Economic and Management Sciences Student Administration
Tel 012 420 3347 / 3329
Email ems@up.ac.za

Student Affairs of the University of Pretoria
Tel 012 420 2371 / 6555

We can't 

wait to see 

you in 
2022!


