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Sign in to the Power Bl service

e Step 1: Open the Power Bl service
* if you receive an email with a link to a dashboard or report, select the link to Open this report or Open this

dashboard.

Pradeep Gupta has shared Power Bl Report ‘Retail Analysis Sample’ with you

=. :‘:‘ﬁ:rosoft Power Bl <no-reply-powerbi@microsoft.co oG
W b Otherwise, open your favorite browser and type
B2 Microsoft Power BI app.powerbi'com.
Pradeep Gupta shared this Power Bl Report
with you

Retail Analysis Sample

@ Povers x o+ °

< X & | app.powerbi.com W

Download the Power Bl app to access
this report from your mobile device.

=. Microsoft

&
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Sign in to the Power Bl service

Step 2: Type your email address

* The first time you sign in, Microsoft checks to see if you already have a Microsoft 365 account. Enter your email
address.
Enter your Microsoft 365 account password. It's the same email and password that you use for other Microsoft

products, like Outlook and Office. Depending on how your account is set up, you might be prompted to enter a
code sent to your email or mobile device.

. | [ ] .
B® Microsoft N Microsoft
Sign in <u @up.ac.za
u21887477@up.ac.za Enter password

|:> ...............
Can't access your account?

Forgot my password

&
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Sign in to the Power Bl service

Step 3: Review your Home landing page

* Onyour first visit, Power Bl opens your Home landing page. If Home doesn't open, select it from the navigation
pane.

* On Home, you can see all the content that you have permission to use. The report that was emailed to you is
under Recent on the Home page.

w®

m Microsoft ‘ Power Bl Home

i Re
-
Data hub
% D @ Al &2 Shared ¢ Favorites f
Workspaces
- l Oo F I
Oesioment &% From external orgs
pipelir
\vl.,(
. FP‘,, workspace... ()\ FHtE’I
-
Workspaces me Type Opened
o
\ l1s Retail Analysis Sample Report now
L Power Bl

&
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Open areport that is shared with you

Power Bl designers share reports with you by sending an email link or by adding the report to your Power Bl content.
These reports are located under Shared in the Browse tab.

1. Open the Power Bl service (app.powerbi.com), and sign in if you're prompted.
2. On the navigation pane, select Browse, and on the Browse page, select Shared.

3. The report icon !l is displayed next to the report name. Select a report to openit.

X Trial: k'
8 Microoft | Power 81 Browsc st & &

rome Shared Q Filter by keyword = Filte
® Browse
Create %
@© Recent (i} Name Type Shared Share
@
Browse ¢ Favorites U Content Engagement Report Report 2 days ago Megan
ﬁ-_ o: Shared ) Content Portfolio Dashboard Report 5 days ago Zalan B
Data hub
U TrainScheduleStatus Report 6 days ago Pradtar
=)
Workspaces .
i DocsVerbatims Report 8 days ago Zalan B
My Microsoft Learn - Training Dashboard Report 8 days ago Zalan B
workspace
U Sales and Marketing Sample PBIX Report 9 days ago Microsc

U Feature Utilization Report 9 days ago Megan UNIVERSITEIT VAN PRETORIA
UNIVERSITY OF PRETORIA
e
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Where to access Power Bl: SharePoint
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Quick links

n Module Analytics n :deg::lstlratlnn of Tutors and H Tutorial Attendance
odules

] UP Readiness Survey ] Module Review Feedback {3 Module Review App

&
6 UNIVERSITEIT VAN PRETORIA

UNIVERSITY OF PRETORIA

Make tOday matter w YUNIBESITHI YA PRETORIA



https://universitypretoria.sharepoint.com/:u:/r/sites/TshebiData-AnalyticsPortal/SitePages/TopicHome.aspx?csf=1&web=1&share=EaI_5V5IaKtMmTNLhbk3OUcBh9FrGG1b7nHcFpG2UgPasQ&e=9QaTIk
https://universitypretoria.sharepoint.com/:u:/s/TshebiData-AnalyticsPortal/EaI_5V5IaKtMmTNLhbk3OUcBh9FrGG1b7nHcFpG2UgPasQ?e=TmeDx4

Data included: Module analytics

SOURCE PeopleSoft Campus Blackboard
]

Deputy-
dean: T&L
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Explore the report

|

HERI Faculty & Department
Reporting

University of Pretoria

Department of
Education Innovation

Depart
Kgoro,

Overview of modules disaggregated by Faculty.
Campus

HERI Module Analyti cs R.Ep... Access is provided to Executive staff.

Overview of modules disaggregated by Department.

Module Review Report Faculty

Access is provided to Deans and Deputy Deans.

Overview
Overview of modules within a Department.

Use the arrow to Department Access is provided to HoDs.
see reports in the

dropdown menu
Reflection Module Details

Services

Overview of a particular module.

Access is provided to HoDs.

Report Overview of SFTS Response Rates.

Access is provided to HoDs.

Staff

Please note that NO INFORMATION presented here may be supplied in any format to third parties without the permission of the Regi: By ing Y the user agrees to comply with this condition. Furthermore the user acknowledges that
the information presented will be used in accordance with the requirements set in the Protection of Personal Information Act, 2013.
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Explore the report

1. Notice the filter along the left side. This will change automatically based on the faculty and/or
department you represent. The tab button takes you back to the Home page.

: G = University of Pretoria | R
ey

Academic Year

2016

Faculty Students Enrolled by Department and HIMs Status
:> HUM w High Impact Modules Modules
Departme Module Unique Total Module Unigque Total
Module High Impact Status by Department nt Student Registration Student Registration
HIMs Indicator eHigh Impact Modules @Modules : C

African Languages m—" 3>
Afrikaans gy 10

Ancient and Modermn L... b a7
Anthropology Archae... pess 13
English gy 7
Historical and Heritag... pm 17
Humanities Deans Offi... g >
Music § 4
Philosophy ek 7
Political Sciences | =
Psychology ey 7

School of the Arts |— o7

Social Work and Crimi... g 19
— Sociology s o

Speech-Language Pat... I G

Unit for Academic Lite.... 17 High Impact Modules Students in HIMs %
=
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Explore the report

3. Hover over a visual to show the actions you can perform. For this treemap, we see pin, copy, filter,
display the visual at full size, and an ellipsis (...). Select the ellipsis (...) to see more options

YTD Catego 9 A LEI — 63 oo

Total Units YTD by Manufacturer and Region I

& Share 2
- L5 Add a comment

= ) B8 Explore this data (preview)
g Iq &1 Export data

tUd & Show as a table
&% Spotlight
4[ Y Getinsights

®VanArsdel © Matura @ Aliqui ®Pirum
I

VanArsdel

Sort by - 2
28068 4012

4. Explore the action bar at the top of your report. From the File menu, you can make copies and print.
If you have permissions, Export your report to PowerPoint or Share your report with colleagues.
Select Get insights and Power Bl searches for and displays interesting information from the report
data. All of the features available from the action bar are explained in separate Power Bl articles.

&
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Export the data of a Report

YTD Category mns ralyss coviencelic & I

Total Units YTD by Manufacturer and Region E Sh >
are

oVanAidal & Natrs @ AR @ P

Set alert =
Add a comment

Export data

% Units Market Share by State

Show as a table

Spotlight

O 2 M B OER

Get insights

LN LR .. -"Il -

w
SOUTH I
AMERICA

Proman © e bt Copnar e

Which data do you want to export?

Export your data in the format that suits your needs. If you have a lot of data, the number of
rows you export might be limited depending on the file type you select. Learn more about

exporting data

®
=

Data with current layout

Export this data in the same
layout you see now, but

without any icons, colors, or
other formatting you added.

File format:

O

(e

Summarized data

Export the summarized data
used to create your visual (for
example, sums, averages, and
medians).

S
&<

Underlying data

@ The report author
tumed off this option

oo |IECIE

Make today matter
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Export the data of a Page — permission dependent

[N File ~ I1— Export ~ | Share KB Chatin Teams gy Explorethisdata @ Getinsights [G@ Subscribeto report [ Setalert @ Edit

Analyze in Excel

(]

m @ PowerPoint

University of Pretoria |

= PDF -
Module Analytics
@ Copilot [l ~ - 1 % A B C Q. Search 7 Filters
~ Your Excelfile is ready X ! ;:! - [E Course -
Excel file successfully created on GneDrive. Click below | PivotTablel I L) AVAILABLE IND
, - - 3 (] AVAILABLE_TO....
to view the file in Excel for the wel. 4 [ COPY_FROM_C... = Rows
] E 5 (] COURSE_MNUM... TERM
7 (] CREATED_TIME "
e — g -—— — (] DESCRIPTICN Columns
sl b e L countorieddle 9| =SS —L\— [] DESIGN_MODE TERM.1
10 | | (] DESIGN_MODE...
11 NELS (] DESIGN_MODE...
12 R | [ ENABLED_IND S Values
13 | | [] END_DATE
14 [J END_TIME
[ rRinml | b drs T
15
16 &
17 UNIVERSITEIT VAN PRETORIA
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Export the data of a Page to PowerPoint

[N File ~ I1— Export ~ | Share KB Chatin Teams gy Explorethisdata @ Getinsights [G@ Subscribeto report [ Setalert @ Edit

Analyze in Excel

L= University of Pretoria |

PDF Module Analytics

@ Export to PowerPoint X Insert: On the Insert tab

Insert Design Transitions Animations Slide Show Review View

E . @ @} K}ET @ = J | Ecetadd-ins

iwres Online Screenshot Photo  Shapes lcons 3D Smarthrt Chart .‘Myﬁ.dd-ins -

Embed live data | . ) Pictures - Alburn = v Models -
isting presentation or select Open in

Choose how to export:

Embed live data b

Images Illustrations Add-ins

Office Add-ins

Embed report with the data filters you selected
MY ADD-INS | ADMIN MANAGED

Export as image

Report page link: I Microsoft Power Bl

Microsoft Corporation
https://app.powerbi.com/groups/8d62bafh-7097-474b-86d4-5...

&

. . UNIVERSITEIT VAN PRETORIA
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Export the data of a Page to PowerPoint

[ File ~ 1= Export ~ |# Share WP ChatinTeams gy Explorethisdata @ Getinsights [G@ Subscribe to report [ Setalert @ Edit ---
_ EE Analyze in Excel - - = =
21 oo University of Pretoria | Executive Dashboard

PDF

@y Export to PowerPoint

Choose how to export:

Module Analytics Executive

Embed live data

Isting presentation or select Open in

Embed live data

Export as image
s you selectec

Embed report with the data filters y

Report page link
https://app.powerbi.com/groups/8d62bafb-7097-474b-86d4-5... m
Open in PowerPoint Cancel




Export the data of a Page to PDF

[N File ~ I— Export ~ | Share KB Chatin Teams gy Explorethisdata @ Getinsights [G@ Subscribeto report [ Setalert @ Edit

Analyze in Excel

(]

m @ PowerPoint

PDF Module Analytics

University of Pretoria |

Export

Export with:

e Module Analytics Executive Rey

@ Current Values

() Default Values

Exclude hidden report tabs

D Only export current page

UNIVERSITEIT VAN PRETORIA
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Dashboards: Module Overview

|< Back to report | ‘ MODULE HIGH IMPACT STATUS BY DEPARTMENT

HIMs Indicator e High Impact Modules eModules

Module High Impact Status by Department
HIMs Indicator @High Impact Modules @ Modules

N Early Childhood Education

Copy >
Share >

Early Childhood Educ... _ 98 Show a5 2 table

Education Deans Office I 5

Education Deans Office - 5

seucation Hansgemntand el N
-

Educational Psychology
Education Managemnt...

Educational Psycholo
y gy l 5

Humanities Education

—
sclence, Maths and Techno Ed —

1

Humanities Education HiMs Indicator High Impact Maodules Modules
129 Department Count of Module First Term  Count of Module  First Term

Early Childhood Education 28 2024

1 Education Deans Office 2 2024

Science, Maths and Te... 60 Education Managemnt and Policy 20 2024
Educational Psychology 5 2024

Humanities Education 1 2024 129 2024

Science, Maths and Techno Ed 1 2024 60 2024

Make today matter



Dashboards: HIMs

Module High Impact Status by Department
HIMs Indicator @High Impact Modules @ Modules

Early Childhood Educ...

Education Deans Office

Education Managemnt...

Educational Psychology

Humanities Education

Science, Maths and Te...

Make today matter

20

60

by Faculty - filter

cer) + [

Early Childhood Education JGL 110

Early Childhood Education JGL 113

Earlv Childhood Education JGL 121

Early Childhood Education JGL 122

Early Childhood Education JGL 123

Early Childhood Education JGL 200
Academic Plan Details
HIMs Ind Modules

‘ Academic Plan Unique Unique Total Total MPP  MPP  Module
Module Students Registered Passed Module GPA

BA in Theology: Theology 1 1 1 1 100.0%  100.0 76.0
BEd in FP Teaching: BEd 1 61 61 61 100.0%  100.0 779
in Foundation Phase
Teachi
Total 1 62 62 62 100.0% 100.0 77.9




Dashboards: UP Readiness Survey

Demographics |

ol=1a| -~
Pages ~ Fauwy  Englishlanguage University Generation

I UPRS Demographics 1240
1021
UPRS High School o
sor 1744
UPRS Finance LM
435

- II i -

ccommodation and Tr... m e T

EBIT EMS NAS HUM EDU LAW VET

HEALTH THEO language language Muiti-Gen First-Gen

3278 2835 2410
1514
830
_ _ I
—_— L] Suburb Township

Town Rural Village Inner city Farm or small Informal
Female Male Intersex African White Indian Coloured holding settlement

UPRS Readiness

UPRS ITC access

M a ke tOd ay [0aFY8M=] Please note that NO INFORMATION presented here may be supplied in any format to third parties without the permission of the Registrar. By entering the system the user agrees to comply with this condition. Furthermore the user acknowiedges that
the information presented will be used in accordance with the requirements set in the Protection of Personal Information Act, 2013.


https://app.powerbi.com/links/JTaL15ex2L?ctid=ddfa59c8-38d0-49a3-822e-1d3bcb5bf85b&pbi_source=linkShare&bookmarkGuid=25776269-3e76-4c67-8fe0-12edaa92edfb

Explore the UPRS report

1. Notice the tabs along the left side. Each tab represents a report page on a dashboard.

= Filters »

Pages € [ File v 1— Export ~ |# Share | g Explore (@ Subscribe | ¢ Edit --- Copilot e Q. Search

m—Y P 4= Demographics | I

UPRS High School

UPRS Finance iS {A”}
Accommedation and Tr...
1240 3214 M- UPRE -
UPRS Readiness is (Al
1021
UPRS ITC access
Filters on all pages
1513
I . I g Academic Plan Desc,., ~ -
is (all)
- m - T
EBIT HUM HEALTH THEO language language Multi-Gen First-Gen FEEU“Zy’ Abbr V
. . . . . . is (Al
2. Expand the Filters pane along the right side. Filters that are applied to this report page, or to the
Term v

entire report, are displayed here. If you have permissions, change these filters to see the impact on 2025

your report and visuals. ECP_IND v

is (Al
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Other dashboards

Attendance | .
Registration | -

§ me University of Pretoria |
==1 |

6 UUUUUU SITEIT VAN PRET ORIA
IIIIIIIIIIIIIIIIIIII
Make tOday matter P YUNIBE SITHI YA PRET ORIA



