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School of Health Systems and Public Health
Academic Advisory Committee

Guidelines for reviewers

The Academic Advisory Committee (AAC) is responsible for ensuring quality in research undertaken at the SHSPH. Its main functions are to review and approve all MSc and MMed protocols, appoint supervisors and external examiners.  It also deals with issues pertaining specifically to the above-mentioned fields of study. 

Each student protocol is reviewed by an individual who can be from within the committee or an external person.  In either case it is necessary for the reviewer to submit a written review 3 days before the meeting and, when possible, the reviewer should briefly present the review at the AAC meeting. .

Please use the following as guide to asses the protocol. Please distinguish between issues you regard as vital (changes requested are mandatory) and those which could be beneficial but are not mandatory
MSc and MMed protocol review guideline 

Reviewer name: __________________________________


Student name: ___________________________________________
Title of protocol: ____________________________________________________________________________________________________________
	
	Changes definitely needed
	Constructive advice

	1. Scope

	Is the scope of the protocol congruent with the relevant degree requirements?
	
	

	2.Title

	1 Does the title reflect the primary aim/objective clearly and concisely?

2 Is the executive summary adequate?
3 Does the nature and purpose of the protocol match the title, if not suggestions for improvement can be made?

	
	

	3. Background and motivation 

	1 Is the research problem clearly stated? 
2 Does the literature review give a clear picture of 
a) existing knowledge and b) gaps in knowledge that need to be addressed? 
3 Is the literature review current and relevant?

4 Does the protocol provide sufficient and clear motivation as to why the study is needed? 
5 Are the references correct and in Vancouver format?
	
	

	4. Aims and objectives

	1 Are they clearly formulated and answerable?

2 Are primary and secondary endpoints needed?
	
	

	5. Methods

	1 Are the following components adequately described and correct: setting, study design, patient or participant selection and measurements (are the variables of interest adequately described and in sufficient detail [including the measurement tools to be used])?
2 Is the questionnaire attached to the protocol (if relevant)? 
3 Is the data analysis and sample size adequately described and appropriate?

4 Is the issue of informed consent or other ethical issues addressed?

	
	

	6. Budget and timelines

	Is the project feasible?

	
	

	7. Other comments 

	Are there any other issues that should be taken into account or additional information the student should add?

	
	

	8. Conclusion

	What is your overall opinion of the protocol?

	
	


Thank you for your support. 









