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EXECUTIVE SUMMARY
The following questions must be answered in this section, but the questions should NOT be included:

· Why is the project necessary? (Introduction)

· What are you going to do? (Aims / objectives)

· How are you going to do the project? (Methods)

· What will be the project outputs?

· What is the projected impact of the project?

Limit to 1 page.
ABSTRACT

An abstract is a summary of the research proposal. It contains a brief description of the following:

· Introduction (Why this research is necessary)

· Aims / objectives 

· Research design 

· Methods (How the research will be conducted)

· Significance of the study (What would be the impact of the research)

· Dissemination of results 

INTRODUCTION / background
What factors lead to and why the research project was initiated. The objective is to capture and direct the attention of the reader to the problem (research question) and how answers (solutions) to the research question will lead to improvement.

· State why the problem is important enough to be researched

· Describe the nature and scope of the problem
1.1 PROBLEM STATEMENT / CORE AND / SPECIFIC RESEARCH QUESTION(S)
(Adapt the wording of the heading to indicate whether you have opted to formulate a problem statement or a core and/or specific research question.)

1.2 RESEARCH question(s), aim and OBJECTIVES OR HYPOTHESIS 
(Adapt the wording of the heading to indicate whether you have opted to formulate research objectives or specific research questions / hypotheses.)

HYPOTHESIS
Hypothesis formulation

· A hypothesis is a provisional and possible explanation for a problem, thus indicates the direction of research

· It should state a clearly defined research or statistical hypothesis

· It indicates what you expect

AIMS / OBJECTIVES
Formulation of objectives


· They state exactly what is to be achieved 

· They establish the results to be accomplished

Note:

· Quality thoughts precede quality results
· Short, but complete

· Avoid generality

· Specify:  association, method, duration, hypothesis and variables.

Research objectives / specific research questions should preferably be presented in a bulleted list. Do the following to ensure that your bulleted points are properly formatted:
· Option 1: Type the points to be bulleted in separate lines one below the other. Select the text that you have typed so that it is highlighted in black. Choose the
“List Bullet” option from the “Style” dropdown list on the Formatting toolbar to format the text as a bulleted list. DO NOT use the “Bullets” ([image: image3.bmp]) icon on the Formatting toolbar.
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· Option 2: Copy and the paste the dummy bulleted points that appear below to the required position and then change the text to the text you need.
Dummy bulleted points:

· Bullet point 1
· Bullet point 2

· Bullet point 3

1.3 importance and benefits of the proposed study
Add an overview of the content of the rest of the current document as a separate paragraph directly after your discussion of the importance and benefits of your proposed study. This overview does not have its own sub-headings.
1.4 delimitations and assumptions
1.4.1 Delimitations 
Discuss the specific delimitations that apply to your proposed study here.
Define boundaries and limit scope. 
1.4.2 Assumptions
Discuss the specific assumptions underlying your proposed study here.
Avoid universal assumptions.
1.5 definition of key terms

You have to provide definitions for the most important key terms (i.e. those words that describe what the study is about) used in your study here and include a cross-reference to the section in your literature review where these definitions are discussed in more detail. 
If you are quoting definitions directly from another source, then these quoted definitions should be placed in quotation marks with an appropriate in-text reference.
If you have used specific abbreviations in your document, then please also include a list of abbreviations in table format in this section (unless given in front matter). You may delete Table 1 below if it is not required. Remember to add a sentence before Table 1 in which you introduce the table to the reader. 
Table 1:
Abbreviations used in this document

	Abbreviation
	Meaning

	
	

	
	


2 literature review

The main purpose of this literature review is threefold:

· First, it should provide an overview, in layman’s terms, of the published literature most relevant to your chosen topic
· Second, it should create a framework on which you can base the literature review chapters of your dissertation / thesis
· Third, it should be directly linked and provide support for the focus of your study outlined in your problem statement and research question / objectives.

When compiling your literature review, you need to ensure that your literature review has the following key content characteristics:

· Knowledge of other applicable research

· Knowledge about the methods

· Actuality (topicality) of the research

· Define extent, aims or purpose

· Relevant updated information 

Your literature review should also have the following key characteristics (thinking process):
· Your literature review should contain a critical discussion and synthesis of the literature most relevant to your chosen topic. It is not enough to merely provide a list of headings or a list of sources to be consulted in future

· It should, as far as possible, be accessible to a layperson with no background knowledge in your specific discipline or on your specific topic

· It should have a logical structure and flow
· It should, as far as possible, synthesise information and not merely summarise literature sources on a source-by-source basis

· You should include correctly formatted in-text references (citations) to the sources used in compiling the literature review
Please use 2nd and 3rd level headings to structure your literature review. There are two ways in which one can add additional 2nd and 3rd level headings to a section of this document:

· Option 1: Type the text of the heading as you would type any body text in MS Word. Select the text that you have typed so that it is highlighted in black. Choose the
“1 HEADING 1”, “1.1 HEADING 2” or “1.1.1 Heading 3” option from the “Style” dropdown list on the Formatting toolbar to format the text as a 1st, 2nd or 3rd level heading respectively.
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· Option 2: Copy and the paste any one of the dummy headings that appear below to the required position and then change the heading text to the text you need.

Dummy headings:

2.1 2ND LEVEL HEADING

2.1.1 3rd level heading

If you want to include figures or tables in your literature review, each figure/table must have a descriptive caption. These captions should be placed in the line just above the specific figure/table. To add additional figure/table captions, you should copy (and then change the wording of) the existing “dummy” figure/table captions that appear below. To automatically update the number of a copied figure/table caption, highlight the number and then press the F9 key on the keyboard.

3 methods
There is no length restriction on this section. Try to describe your methodological choices in as much detail as possible and also provide sound justification for your choices where required. The more detailed your discussion, the easier it is for the reader to determine exactly how your will conduct your research and why you have made the methodological decisions described here. Typical sections included in this part of the proposal are 
· Study design

· The study groups, including where the study took place and how the sampling was done

· Data collection: Methods and techniques that are not standard or supported by literature. Here it may be helpful to use schematic representations
· Statistical methods (data management and analysis)
3.1 StUDY DESIGN

Use generally accepted terminology (at least in your discipline) when describing your design / methodology. Alternatively, refer to a reputable research methodology textbook.
Examples:
· Descriptive: Examines and describes the links / relationships between variables

· Correlation: Statistically investigates the strength of links / relationships between variables

· Quasi-experimental: Manipulation of an independent variable to measure changes in dependent variable(s)
· Experimental: Manipulation (intervention), control group(s) and randomisation essential
3.2 STUDY SETTING

3.3 STUDY POPULATION AND SAMPLING
3.3.1 Study population / Unit of analysis
The population of the study can be described as the “population” or the “unit of analysis”. If you plan to use people as the respondents of the study, “population” is the correct term. If you plan to use records, books, literature, legislation and so on, “unit of analysis” is the correct term.
When describing the target population of your study, you should preferably answer the following questions as precisely as possible: Who? Located where? Doing what? When? Consider the following example:



Grade 11 and 12 learners enrolled at public high schools in Tshwane 
during the 2008 academic year.



3.3.2 Sampling method
3.3.3 Sample size
3.4 Data COLLECTION

If you will be collecting primary data for your study, then include a first draft of the data collection instrument(-s) that you will be using as Annexure B in your draft proposal. Also include a cross-reference to this appendix in your discussion in this section of your proposal (e.g., A first draft of the questionnaire to be used in this study is included as Annexure B).

A data collection instrument can refer to a survey questionnaire, the discussion guide used in a focus group of semi-structured interview, to an observation sheet used in a structured observation study, or to any other document that will facilitate the collection of primary data in a study.

3.4.1 Measurement tools

e.g. clinical examination, questionnaire
3.4.2 Measurement methods / technique

Detailed description of how measurements will be done
3.4.3 Variables

List variables here grouped according to exposure and outcome variables if relevant
3.4.4 Quality control

Validity and reliability of measurements (if applicable)
3.5 Pilot study

If applicable
3.6 Data management and analysis

At the very least, you should provide a brief, reader-friendly description of the main approaches, methods and / or techniques that you will use to analyse the data collected for your study.
A layperson with no background knowledge on the specific data analysis approach, method or technique should be able to understand your explanation. Similarly, if you will be using an advanced statistical technique (inferential statistics) such as multiple regression analysis, then describe the nature and main steps involved in using this technique in such a way that a layperson will understand your discussion. Remember that the Faculty of Health Sciences Research Ethics Committee requires a declaration in this regard from a statistician
4 Ethical and legal considerations

Include the informed consent form in Annexure C of your draft proposal. Also include a cross-reference to this appendix in this section of your proposal (e.g., Annexure C contains a first draft of the informed consent form that will be used in the proposed study).
Include the letters of approvals from applicable institutions in Annexure D of your draft proposal. Also include a cross-reference to this appendix in this section of your proposal (e.g., Annexure D contains approval letters from Steve Biko Academic Hospital). 

5 Logistics and time schedule

Project management time table (Action plan and / or Gant chart)
ACTION PLAN
Actions explained completely in diagram.

Preparing an action plan:

· Identify the need

· State a specific objective

· Decide how you will know when you have met the specific objective

· Express this in a statement of standards

· List the program steps necessary to accomplish the specific objective

· Fix accountability on individuals 

· Schedule the beginning and completion of each step

· Allocate resources for the accomplishment of your program in a budget

· Compare the value of the objective against the cost of achieving it

· Establish controls necessary to assure achievement of the objective

Example:

ACTION PLAN

	ACTIONS
	RESPONSIBLE
	TIME
	BUDGET
	ACTION SPECIFICATION
	

	Literature study
	
	
	
	
	


	Statistics
	
	
	
	
	

	Ethical aspects
	
	
	
	
	

	Funding
	

	
	
	
	

	Experimental

Procedures
	
	
	
	
	

	*Technique

Development
	
	
	
	
	

	*Specimen collection & determination
	

	
	
	
	

	Data file
	

	
	
	
	

	Statistical analysis
	

	
	
	
	

	Publication preparation 
	

	
	
	
	

	Congress presentation
	

	
	
	
 
	


GANTT CHART

Indicates exact dates that specific actions occur.

Responsibilities of staff and/or investigators (Contributors and authorship)
Example:

GANTT CHART

	PRIVATE 

ACTIONS
	JAN
	FEB
	MAR
	APR
	MAY
	JUN
	JUL
	AUG
	SEP
	OCT
	NOV
	DEC

	Literature study
	
	
	
	
	
	
	
	
	
	
	
	

	Statistics
	
	
	
	
	
	
	
	
	
	
	
	

	Ethical aspects
	
	
	
	
	
	
	
	
	
	
	
	

	Funding
	
	
	
	
	
	
	
	
	
	
	
	

	Experimental procedures
	
	
	
	
	
	
	
	
	
	
	
	

	Data processing
	
	
	
	
	
	
	
	
	
	
	
	

	Statistical analysis
	
	
	
	
	
	
	
	
	
	
	
	

	Publication preparation
	
	
	
	
	
	
	
	
	
	
	
	

	Congresses
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	


6 budget / resources

7 reporting of results

8 references

All the sources that you have used in in-text citations in this document should be included in a list of references.

The list of references must comply with all the general and specific requirements for the reference system used e.g. Vancouver system / Harvard.
Please double-check that all in-text references are included in the “List of References” at the end. 

Use Refworks for ease of referencing.

Other software packages, like Reference Manager, will also be helpful of the document and vice versa.

9 aNNEXURES
	ANNEXURE A

· Declaration regarding plagiarism
By typing in your name in place of a signature, you indicate your acceptance of this declaration.

Do not delete the section break at the bottom of this page as it controls page numbering in the document. The page numbering will be messed up if you delete this section break!
General comments: All annexure
· Always include clear cross-references in the body text of your proposal to material contained in an annexure. Use the following cross-referencing methods: “The original measurement scale is included in Annexure E (p. 28).” or “The three main forms of Internet advertisements are banner advertisements, interstitials and pop-up advertisements (see Annexure E (p. 28) for examples).”

· All the pages of an appendix must be numbered as is shown in this template.


Insert plagiarism form here

	ANNEXURE B
· 1st draft of data collection instrument(-s) -
General comments: All appendices
· Always include clear cross-references in the body text of your proposal to material contained in an appendix. Use the following cross-referencing methods: “The original measurement scale is included in Appendix E (p. 28).” or “The three main forms of Internet advertisements are banner advertisements, interstitials and pop-up advertisements (see Appendix E (p. 28) for examples).”

· All the pages of an appendix must be numbered as is shown in this template.


Insert the first draft of your data collection instrument(-s) here. You should use single line spacing in this appendix to save space.

	ANNEXURE C
- Informed consent form -


Insert the informed consent form(-s) that will be used in your study here. You should use single line spacing in this appendix to save space.
	ANNEXURE D
- Letters of approval -


Insert letters of approval here.
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