© University of Pretoria | Version 11

clckUP  Tyrnitin for Post-graduate students

Log in through the Portal on the UP homepage: web.up.ac.za. Use the links to create / update your
password if needed.
OR you can log in directly to the clickUP portal: clickup.up.ac.za

1. Click on Institutional Page.

R Detken Student

@ Activity Stream clickUP Ultra Navigation

B courses
% Organizations
Calendar

g Messages

I__g} Grades
[Z Tools Student Links
(E) Sign Out

Graduate Research (Turnitin Self Enroll) Course h

clickUP Online Self-Paced Student Orientation Course

Click on Graduate Research (Turnitin Self Enroll) Course.
Click on Submit
Click on OK.

After you enrolled as described above, you can access the course in future by clicking on Organizations in the
black menu when you log into clickUP.

vk wnN

@ Institution Page e 2018 Current !

R, Chicken (s1) Little
@ Activity Stream E =] Q, Search your organization Filter  All Organizations v

E Courses Assorted Dates

org_graduate_research_support_2020
Graduate Research Writing Support [2020-2021] < Gm—m—
Multiple Leaders | More info v

— &f Organizations

6. Kindly read the information on the Homepage under IMPORTANT!!! Regarding the settings in the
assignments. Do visit the plagiarism section on the UP Library web_

http://www.library.up.ac.za/plagiarism/index.htm, and view the UP policy regarding plagiarism.
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7. If you are not an experienced Turnitin user, it is recommended that you work through the resources
and exercise in the Turnitin workshop link.

8. If you are very experienced and need only to submit a document for a similarity assessment, you can
proceed to the third item on the left menu: Turnitin submission of own academic writings.

Graduate Research Writing Support

» Graduate Research N
Writing Support

Home Page

Turnitin Workshop: self-
study & explore

Turnitin submission of own

Isupport .* / - b [/ :
Fesdhock Suvey Graduate Research Support

Powerpoint

IMPORTANTI

9. The Turnitin submissions page also contains a link to the standard student instructions for Turnitin.
In all Turnitin assignments in other clickUP modules created by your lecturers or supervisor, the
process from here is the same:

Look for the View/Complete link to upload your paper.

» Graduate Research F 3
Writing Support

Turnitin submissions

Home Page
@ Student Turnitin instructions

Turnitin Workshop: self-
study & explore

Turnitin submission of own
academic writings

@ Workshop assighment

== View/Complete Click on >>View/Complete

10. Complete the once-off user agreement when it opens.

turniting))

Tick the radio button
user agrqerruam
stating you are older

-'-r..lll.-lll');f'.)--‘.'-o'l_..‘nllro-o".|::u.|o-.‘ Prne T Cut L BgreETed Deio 0 B3I uagree than 13 and also click

You should revien this User Agresment carefully before accepting it 1f You the |I agree —CO I’]tl nue;
breadch the User Agresment, Your sulborization to use the Site will
autsmatically ermisate

button. This is a once-
I Acceptance of Terms
You scoept this User Agresment by using tha Seﬂ'I(!!EY{TI diing 1o sccept

£ T, e £, rrt e i 1ot Vi s off action

*’“‘ | am at least 13 years of age
| am under 11 years of age

| agree — continue | desagres — logout
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Note that you need to have a valid email address on the UP administrative system. If that address is
invalid, you should update it in the UP Portal. Your Turnitin receipts will be sent to this address.

11. Turnitin web opens.

turnitingJ)

Assignment Inbox preferences

Welcome to your new class homepage! From the class homepage you can see all your assignments for your class, vi

assignment information, submit your wark, and access feedback for your papers.

If you want to submit a paper,
Hover on any item in the class homepage for more information. Click on the Subm|t button Under the
. assignment title
Class Homepage

This is your class homepage. To submit to an assignment click on the "Submit” button to the right of the assignment name. Ifthe Submit button iZ grayed
out, no submissions can be made to the assignment. If resubmissions are allowed the submit button will read "Resubmit” after you make youpfirst

submission to the assignment. To view the paper you have submitted, click the "View” button. Once the assignment's post date has passed fou will also
be able to view the feedback left on your paper by clicking the "View™ button

As s

Info Dates

Start 22-0ct-2013 5:01PM .
Workshop assignment o gi= Due 30-Mow-2013 11:59PK ‘ || |
Post 01-Dec-2013 12:004M WS
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12. The Submit Paper screen opens; you have to browse for the file and upload.

Submit Paper: Single file upload

Choose a paper item submission method Normally you will submit a single file. It is
Single fil load = o . o . . .

ingle e uploa _[] possible to submit multiple or zip files, if you
First name .

: make the correct selection here.
Chicken (S1)
Last name
Little

Submission title

é==a | Type inthe title of your document

The paper you are submitting will not be added to any paper repository. |

What are the fle requirsments for single file upload? 4 | Take note of file sizes and document types. Large
documents should be broken down in smaller files

Choose the file you want to upload to Turnitin:

before submission

Choose from this computer

Q Choose from Dropbox

Browse your computer, Dropbox or
Google Drive to find the file and click on

*_ Upload

& Choose from Google Drive

%+ Dropbox

Sign in to your Dropbox account

Your photos, videos and docs anywhere . .
. Y Emall If choosing Dropbox or Google Drive
@ Always have access to your stuff . A K .
@ Share easily with your friends and family Fasaword you WI” be dlreCted to the Slgn n
[0 Remember me screen

Sign up for Dropbox
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13. Turnitin shows the unformatted text of your file to confirm that you have uploaded the correct file;

then you click on Confirm.

Submit: Single File Upload

Please confirm that this is the file you would like to submit...

Author:
Hannelie Student

Assignment title:
Du

Submission title:
test

File name
egistration doc

File size:
73K

Page count

Word count:

Character count:

Check the text of the first page of your
submitted file in the window in step 2,
making sure it is the correct document
/ version

Click on Confirm*

If it is not the correct file, click on
Cancel to return to the upload screen

You will receive a digital receipt on the screen. It is also sent to your email. You can print the receipt

if needed as proof of submission (see step 15).

o2 - SUBMIT TURNITIN AS SIGNMENT

Congratulations - your submission is completel This is your digital receipt. You can print a
copy of this receipt from within the Document Viewer.

Submission ID:
98481248

*m —d

Click Return to Assignment list.

14. Clicking on either Go to portfolio or Assignment inbox, takes you to the Inbox. You might have to

wait a few minutes for the report while it is processing your paper.

Orientation demo assignment m

After a while (depending the size of your document, the internet connection and the time of day),

the report becomes available. You might have to refresh your screen to see the Similarity report,

which is incrementally colour coded: Red(= highest similarity),>Orange, >Yellow ,> Green>Blue

(least).

15. Return to this report

If you choose to leave the page and return to the report at a later stage, you can click on the

following links:

Turnitin

@:»:b View/Complete

W

View/Complete
Messages
Assignment Inbox
Similarity Score
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@ Submit Turnitin Assighment

—%—

gjrnitin'@

' Assignment Inbox preferences

Class Homepage

This is your class homepage. Te submit to an assignment click on the "Submit” button to the right of the assignment naj
no submissions can be made to the assignment. If resubmissions are allowed the submit button will read "Resubmit" aff
assignment. To view the paper you have submitted, click the "View" button. Once the assignment's post date has passg
feedback left on your paper by clicking the "View" button.

Info Dates Similay@

Start 08-Aug-2016 9:25AM
Demo O sl Due 08-Aug-2016 9:354M 41%

Post 09-Aug-2016 12:00AM

Click on the percentage to open the
report. The colour coding relates to the
similarity score.

K38

View the similarity report that opens in a new window, in Feedback Studio. Students with visual disabilities

are advised to use Document Viewer that is found at the bottom of the page in

Feedback Studio: View Similarity scores

View similarity scores: Messages > Assignment Inbox >Similarity column

full-screen view.

Match Overview

«“

41

Quotations

0/0 Total Similarity%
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-

3 Herreid, Clyde Fr
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Click on a matching source,
or the match breakdown
icon to open the match
Overview, showing the full
text that corresponds to

Publication
PP S .....T...-.?J.n.,. o s :‘:.;;‘: T n_...:::n the match
(T, 1803 phort & e, Malh Veas omanings e e penee, sy
e 4 ecbhs.blogspot.com 6% >
Internet Source
References i ek e
. g 5 www.ocerint.org 6% >
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. Match Overview X

< thinksppce.csu.edu.au S 41 0/0
Vit ol Internet Soufce
o Match 1 of 1 >
weferssly  with. The flipped dassroom is a pedagogical method, which employs videosgfteractive tasks
#MN and practice problpms as homeweork, and active, group-based problem solgfhg activities in the pace.csu.edu.au "I 00,-6 >
Hipped ca L & - . . =
gscamwon  ClASSTOOM. It reprdsents a unique combination of learning theories onggfthought to be Source
» incompatible—actjve, problem-based learning activities founded upgffa constructivist
- ideclogy and instrjictional lectures derived from direct instruction gffethods founded upon tionnext.org 90/ >
n ?‘D!v v oanm P IS SOUTCE °
Clicking on the icon opens the Full source
Full Source Text X . . .
- & text in the match overview window.
Match 1 of 1 : P
< e 2 Closeit by clicking on the X
= http://thinkspace.csu.e.. 10%
B Internet Source Lecturers / supervisors can select sources

Filters and settings

@

DUAFIIY T VILITS 1 LIS LA 3L L

to exclude to verify their origin. Some

represents a unigue combination of learning
theories once thought to be incompatible—
active, problem-based learning activities
founded upeon a constructivist ideology and
instructional lectures derived from direct
instruction methods founded upon
behaviourist principles (Bishop & Verleger,
2013). Diaital tools are often publicised for

thesis chapters like Methods will have
high similarity due to terminology in the
field, and do not necessarily implicate
plagiarism.

68 < % Similarity

-.II
-—

< Match breakdown

-4

<« Filter out quotes, bibliography, small matches.

Filters and Settings

Filters
Exclude Quotes
Exclude Bibliography

Exclude sources that are less than:

@ 5 words
O %

O Don't exclude by size

Optional Settings
Multi-Color Highlighting

- —

- EAEEED

Download

a

Help

Apply Changes will have an immediate effect, and this
paper’s similarity score will change in this view, but not
on the Assignment Inbox/ lecturer view.

If Quotes are excluded: both block quotes and those in
double quotation marks are affected.

Bibliography / References excluded: All text following
this heading excluded from similarity flagging.

Turnitin currently does NOT exclude footnotes if they
are used as references.
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Note that the Download button allows one to download the document with/without feedback and
similarities. The documents are often too large to email or print.

Some assignments created by lecturers do not display your report till after the due date, and in some you
will not be able to resubmit. Resubmissions: The report for a paper resubmitted in the same assignment
link, can take up to 24 hrs to become available.

Class Homepage

This is your class homepage. To submit to an assignment click on the "Submit” button to the right of the assignment name. If the Submit button is
grayed cut, no submissicns can be made to the assignment. If resubmissicns are allowed the submit butten will read "Resubmit” after you make
your first submissicn to the assignment. To view the paper you have submitted, dlick the "Wiew™ button. Once the assignment’s post date has passed,

you will 8lso be sble to view the feedback |eft on your paper by dlicking the "Wiew™ button.

Resubmit your paper. Note: Onginality Reports for resubmissions can take up to 24
Crizntation demo assig ENG—_—— gzner.afe.l: L I > i View g

& The page at https://api.turnitin.com says: &]

You have already submitted a paper to this assignment and
an Originality Report has been generated for your
submission, If you choose to resubmit your paper, your
earlier subrnission will be replaced and you will NOT receive
an Originality Report until 24 hours from when the
submission is made,

ﬂ ok || cancel ‘IJ

Tips on writing a good assignment:

e Use high quality, verified, scholarly resources found in the Library’s databases (if unfamiliar with
using those, talk to the information specialists on how to create web-searches for yourtopic).

o Keep track of where information comes from: use a reference organiser like Endnote (on your own
computer) It helps you use a reference style consistently and saves a lot of time. See the UPLibrary
web for free licence and links to download and install the programme._
http://www.library.up.ac.za/referencing/index.htm.

e Always try to write information in your own words, as you would explain it to someone else, while
still citing the original author whose idea you refer to.

e When quoting someone’s own words use double quotation marks and give a full citation (including
page numbers). Familiarise yourself with the details of the prescribed reference style.

e Avoid using unscholarly web-pages such as social networking, blogs, Wikipedia etc as resources.

e Find more tips on avoiding plagiarism on the Library Plagiarism webpage:
http://www.library.up.ac.za/plagiarism/index.htm

e Revise, revise, revise...

Note that your lecturers cannot view your papers in the Research organisation, and will not provide
feedback there. Make sure that you submit papers to the correct clickUP modules as instructed by your
lecturer / supervisor for marking and feedback. Instructions on viewing feedback can be found in the Turnitin
factsheet for students that is available on the Library Plagiarism web page
(http://www.library.up.ac.za/plagiarism/index.htm).
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Tips for academic writing (when using Turnitin)

Goal: Strive for an overall similarity score of less than 10% when small matches, References, front matter
and addenda are excluded.

Strategy: Do not include generic documents like plagiarism declarations or lengthy descriptions of
standardised methods in your dissertation. Make optimal use of quotations, diagrams, a Glossary and
Abbreviations that are included in the front matter along with tables of content, lists of figures etc. Standard
procedures or tables that are not authored by yourself, should be numbered and housed in Addenda. For the
rest, practice writing and summarising in your own words.

Front matter: Plagiarism declarations, language editing certificates, acknowledgments, table of contents,
lists of tables of figures etc., Glossary, Abbreviations and Acronyms (as used) and the Abstract(s) should be
placed in the Front Matter of the dissertation, pages numbered with small roman numerals, and need not be
submitted to Turnitin. Make optimal use of the Glossary and Abbreviations, providing the generic definitions
and explanations of terms that are used many times. These explanations need not be repeated every time in
your text, and increase the readability of the text. The full name of an abbreviation or acronym is given in the
text only the first time it is mentioned.

Addenda / Appendices: Standard methods could be provided as numbered Addenda, as should data
gathering instruments like questionnaires. The materials and methods chapter might display the highest
similarity score of all chapters, and does not necessarily constitute plagiarism. Addenda need not be
submitted through Turnitin as part of the final Turnitin submission.

Quotes: Turnitin can be configured to exclude quotations. Short quotes should be enclosed in double
quotation marks, followed by a reference and page number. Single quotation marks are used for quotes
within quotes, and to denote unpublished spoken words, without citations. If you quote a published speech,
use double quotation marks and a citation. The text of long quotations (length determined by the reference
style, typically more than 30 words (APA) or 3 lines of text (Harvard), should be formatted as blocked,
indented text and followed by a citation and page number. Do not quote more than one paragraph in a block
quote, or in quotation marks. If your citation style prescribes using single quotation marks, Turnitin will not
exclude those quotes, and the similarity score should be interpreted accordingly.

References: Text preceded by an unnumbered heading named References, Bibliography or Resources will be
excluded from the similarity index, if this exclusion has been selected in the Turnitin assignment settings.
This is not a chapter!

Footnotes and Endnotes: If you place references in the footnotes and not in a reference list at the end of the
document, note that Turnitin will not exclude them from the similarity score. If this is the preferred or
prescribed citation format in your field, adjust the acceptable similarity score accordingly. The UP
recommended 10% similarity goal might not be feasible. Documents discussing laws and legislation will also
have higher similarity scores, and have to be evaluated accordingly.
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