
Department of Finance
PeopleSoft Finance Enhancements



Department of Finance

Contents

Click on a box below to navigate to that section



Section 1
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Example of Tiles
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Fluid NavBar - Navigator

• Click on the       icon and to display the NavBar

• The NavBar Displays Recent Places, Favourites and Navigator

• Navigator replaces the the old “Main Menu” and is used to navigate 
to various system functions



Section 2
Manager Approvals
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Navigation to Approvals
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Example of Pending Approvals

The side pane allows the 
filtering per type of 
transaction

Approvals can also be 
viewed by Date, From 
and Requestor
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Requisition approval page

Details of the selected requisition are 
displayed

The budget status informs whether 
sufficient funds were available for the 
requisition

Click on the line items to view line 
details

Approval options are displayed on 
the top of the page

Navigation back to Pending 
Approval worklist
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Requisition line details

Line details are displayed and the 
shipping information

Click on the line item to view the 
distributions (including project details)

Click on line comments and attachments 
to open up a box that allows the viewing 
of the attachment

Navigation back to the requisition 
header is displayed on the top
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Requisition approval page

Tick the selected 
lines to 
approve/deny

• Approval buttons are located 
at the top of the page

• More contains the pushback 
option, to allow the requestor 
to edit and resubmit

• Comments can be provided

• If “denied” or “pushed-back” a 
comment is mandatory to 
facilitate correction 

• Click on submit for final 
submission



Section 3
CC Transactional 

Report
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Navigation to CC Transactional Report
Click on the report for “CC Transactional Report”



Department of Finance16

Create a report

• These reports are created only on your own profile 
and do not effect other users

• In this example a new report is created, called 
“Default_Report”

• Keep report names short and do not uses spaces 
between words

To find a report previously 
created, click on “Find an 
Existing Value”

To create a new report click 
on “Add a New Value”
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The dropdown menu for report format allows 
Display (view on screen), PDF and XLS
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Populating report parameters

Complete the fields for Cost Centre, Project 
(if available) and Budget.

Click on Submit to run the report
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A PDF file will be downloaded and the data will also 
be displayed in the table below
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Viewing a report

Pending transactions (commitments) are displayed as 
the last items in the list of transactions



Section 4
Oracle BI
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Navigation to Oracle BI
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Oracle BI - Homepage

Navigate to the 
Finance BI Reports
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Finance BI Reports

Real time view of 
Fund E Cost Centre 
spending compared 
to budgeted 
expenditure

Breakdown of 
donation income per 
source and period

An overview of all 
cost centre balances 
within a selected 
department or faculty

Summarised view of 
all contract income 
and expenditure per 
faculty

Access in Oracle BI is replicated from 
existing PeopleSoft Access



Department of Finance24

Example of Actual vs Budget Report The tabbed interface, allows 
switching between different 
reports and graphs

Navigation panel

Report parameters can be 
filtered

Click on “Apply” to run 
the report
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Print and Export Reports

Click on the options menu icon 
to export or print the report
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Contact:
Faculty Accountants
Belinda Murowanidzwa 012 319 2386
Carien Engelbrecht 012 319 2384
Charlotte Vosloo 012 420 5302
Fortune Masola 012 420 3861
Francois Broodryk 012 319 2383
Honest Maqwara 012 420 5543
Jaywanti Pillay 012 420 5059
Lesego Moeng 012 420 4770
Lindiwe Tshehla 012 420 2118
Mariette Engelbrecht 012 420 4642
Matsimele Mphahlele 012 420 2839
Mmaletamo Modikoe 012 529 8090
Motshabi Khoza 012 420 6525
Nasser Suliman 012 420 4979
Riana Venter 012 420 4971
Vuyiswa Gqada 012 420 6089
Willem Cronje 012 420 5727
Yvonne van Heerden 012 420 6326


