Sabbatical leave
Applications for Sabbatical Leave must be submitted, ideally one year but no less than six months prior to the envisaged commencement date to ensure sufficient planning to prevent undue disruption to the academic programme and to assess the application.

Sabbatical leave plan

Click on “My Tasks”
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Sabbatical leave plan
Sabbatical leave days available 1.000

Projected Retirement Date 2023/08/31
Previous sabbatical leave granted Start Date 2015/07/01
End date 2015/11/30

Time period for proposed sabbatical leave

Start date

End date

Achievements and rating: state achievements and ratings that recognize applicant's academic and scientific proficiencies (e.g. NRF, citation, teaching
award, societal recognition awards, etc.)

Proposed programme
Focus

Activities
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Click on sabbatical leave plan

Sabbatical Leave Plan refers to a detailed written plan which is specific, measurable, achievable and realistic and which sets out the objectives/goals, activities, outcomes and timeframes of a defined period of Sabbatical Leave.
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5% ~  Sabbatical leave plan

External Work Application
Sabbatical leave not applicable

Medical Aid confirmation

Graduation Procession Invite
Termination / Exit Request

Set Google Email Alias E
Staff donations

Verify Personal Information

Print covid permits

Research Supenvisor's Keyword

Sabbatical leave plan
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Applying for sabbatical leave

[image: image4.png]o BB https//nngs.up.acza/psc/prhemtss/ EMPLOVEE O ~ @ C | appupkprd3upacas

File Edit View Favorites Tools Help

& B Suggested ites +  § Business process equests

< Employee Self Service

(M) Leave application
() Leave balances
® Leave cancellation
(P Leave schedule
2 Leave delegation

[3 Split leave transactions

I Leove Applcation

=}

Leave functions

Leave application

“Leave type
*Start date
End date
Day(s)

Half day leave

Reason for leave application

Supporting document

» Allocations and balances
» Managers information

Family responsibiliy leave
Leave WITH gratuity value
Leave: Participation in sport
Matemity leave (Full pay)
Offcial absence

Sabbatical Leave

Sick leave (Full pay)

Special leave for Examinations
Special leave: Funeral purpose
Special leave: Injury on duty
Special leave:Court proceeding
Study and Research leave
‘Symposium/Congress attendance
Transferred: Previous employer
Unauthorised absence

Vacation leave
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Leave balances
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() Leave application
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Leave Enquiry

Select another leave type

® Leave cancellation
(P Leave schedule
2 Leave delegation

Leave type

[3 Split leave transactions
Sabbatical Leave

Sick leave (Full pay)
Study and Research leave

Vacation leave

Date To
Cycledate  BIF
2022101001 0.0
2019/10001 0.0
2021/01/01 480
2021001001 27.0

Assigned

10

1200

225

390

Taken

0.0

0.0

6.0

25
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Adjusted

0.0

0.0

0.0

495

Balance

10

1200

645

140

Leave that will be forfeited

0.0

0.0

0.0

245

Cycle period
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12
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