Appendix 4

UNIVERSITY OF PRETORIA

FORMAT OF CURRICULUM VITAE

The University prefers the following CV format. Specific items can be added to or omitted  to reflect faculty specific and/or individual circumstances, but the given numbering should, as far as possible, be followed  to facilitate the evaluation process.  

Provision of information about race and gender is optional, but will assist the University to report in terms of current employment equity legislation.

EVALUATION DATE: (Office use only)

1. BIOGRAPHICAL SKETCH

	1.1
GENERAL INFORMATION


	Surname
	
	
	

	First names
	
	ID Number
	

	Citizenship
	
	Title
	
	Female
	
	Male
	

	Place of birth
	
	Date of birth
	

	Population group
	African
	
	Coloured
	
	Indian
	
	White
	
	Other

(Please specify)
	

	Department
	
	Position
	

	Direct Telephone
	
	Direct Telefax
	

	E-mail
	

	Date of appointment
	
	Permanent full-time
	
	Temporary full-time
	


	1.2
ACADEMIC QUALIFICATIONS OBTAINED

	Degree/
Diploma
	Field of study
	Higher education institution
	Year
	Distinctions

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	1.3
WORK EXPERIENCE TO DATE

	Name of employer
	Capacity and/or type of work
	Period

From mm//yy to mm//yy

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


2. TEACHING ACTIVITIES

	2.1 Courses presented



	Course
	Level (e.g. second year, Masters)
	Self developed

(Yes or No)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	2.2    Other education and pedagogic courses presented



	Course


	Year
	Institution

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3 TEACHING OUTPUTS 

	3.1    Educational publications and products

Provide full details including full titles, names of all the authors, publishers, dates, page numbers etc. Specify your exact contribution to the publications or products. Note that the publications here should be of a didactic nature e.g. articles in educational publications, papers presented at educational conferences, etc.  A summary and description of educational products developed can be provided (e.g. study guides, learning materials, multimedia productions (CDs), educational videos, web materials, text books etc.) relevant to university education.


4. OTHER TEACHING CONTRIBUTIONS

	4.1     Membership of  national and international bodies

List all the teaching associations or societies to which you belong.  Name your involvement, e.g. honorary member, founder member, full member, chairman, president, secretary


	4.2     Visits to local and overseas universities as guest professor or lecturer in regard to teaching  
          Provide details 


	4.3     Participation in national and international teaching associations, bodies, committees

List all memberships of associations and bodies, as well as teaching committees (e.g. curriculum and assessment committees, teaching review committees, etc) in which you participate.  Name the type and extent of participation.


5 RESEARCH ACTIVITIES

	5.1
Former supervision or co-supervision (completed)

	Name of student
	Degree/Title of dissertation/ thesis and date
	Supervisor
	Co-supervisor(s)
	Duration of studies (years)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	5.2
Current post-graduate students

	Name of student
	Degree enrolled for and date of first registration
	Project title
	Supervisor
	Co-supervisor(s)
	Year of registration

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	5.3
Obtaining research funds (Optional)

	Origin of research funds (e.g. contract research, THRIP, international funding organisations, other(s)
	Title of research project or programme
	Duration
	Money allocated (R) (Optional - exact amounts not required)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


6 RESEARCH OUTPUTS

	6.1   Publications in peer-reviewed or refereed journals

Provide full details of each publication, including full titles, names of all the authors, journals, dates, page numbers etc.


	6.2   Books and/or chapters in books

Provide full details, including full titles, names of all the authors, publishers, dates, page numbers etc. Specify your exact contribution to the book e.g. editorial role, co-author 


	6.3   Published full-length conference papers/keynote addresses

Provide full details of each publication, including full titles, names of all the authors, journals, dates, page numbers etc.


	6.4   Non-refereed publications or popular articles

Provide full details of each publication, including full titles, names of all the authors, journals, dates, page numbers etc.


	6.5   Patents

Provide full details of provisional or full patents


	6.6  Technical reports

Provide full details.


7 OTHER SCHOLARLY RESEARCH-BASED CONTRIBUTIONS

	7.1   Participation in conferences, workshops and short courses - specify type of contribution

Provide full details of participation in national and international . Conferences etc

	          7.2.1  National

	          7.2.2  International


	7.2     Teamwork and collaboration with others:
Other researchers (national and international)

Other research institutions (national and international)

Industry


	7.3     Membership in national and international bodies

List all the scientific associations or societies to which you belong.  Name your involvement, e.g. honorary member, founder member, full member, chairman, president, secretary


	7.4 Visits to local and overseas universities or research institutes as guest professor or researcher    Details are required


	8 ARTISTIC OUTPUTS (if applicable)




	8.1 Provide full details of  artistic outputs, including public reviews of work, coordinating reports by experts in the field, publisher, production company etc 



9 MANAGEMENT AND ADMINISTRATIVE DUTIES

	9.1 List your involvement in departmental activities (e.g. administrative functions), faculty (e.g. faculty committees) or other university activities.


10 COMMUNITY SERVICE OR PROFESSIONAL SKILLS

	10.1
Outreach projects

(e.g. project titles, institutions and communities involved, etc.)


	10.2
Professional service performed

(e.g. courses presented, lectures at professional associations/clubs, radio or TV appearances, outside expert or appointment committee, etc.)

	10.3
Clinical service

(e.g full detail of rank/level of joint appointment, level of clinical service rendering responsibilities, university administration and academic responsibilities, CPD involvement, clinical trials involvement, etc.)


	10.4
Involvement with other universities/scientific institutions

(e.g. external examiner, editor of journal, advisory council, CSIR, SA Council for Scientific Professions)


	10.5
Referee duties

(e.g. journals, dissertations/theses)


11 AWARDS AND SCIENTIFIC/SCHOLARLY RECOGNITION

	11.1
Evaluation status as scientist/scholar

(e.g. NRF;  first evaluation and ate, subsequent evaluations and dates


	11.2
Research awards and prizes

Full details are required


	11.3
Teaching awards and prizes

Full details are required



ATTACHMENTS  

Candidates should attach the following documents to their CVs





















































11.4 Artistic awards and prizes


       


Full details required








short  critical assessment  of  your  teaching and research  outputs and practice over the last several years. (Teaching and research should be dealt with separately. In sum they should not exceed 4 pages. Highlight your  most important teaching  and research achievements  and provide the necessary background to allow reviewers to appreciate your achievements);


peer review reports of your teaching and research outputs and  achievements (if available);


selections from your teaching portfolio (if you have compiled a teaching portfolio)


2 lists of peers ( in South Africa or overseas), who you regard as suitable to review your teaching and research outputs respectively


2-3 referees who may be consulted to confirm critical aspects of your CV.











PAGE  

