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An email will be sent to view the application. Click on the link on the email 
To access the URL. 



Go to https://up.rims.ac.za type in the login details that will be given to you by  
the Ethics Administrator 

Type in the login details and select ‘Login’ 

https://wits.rims.ac.za/


After login the Reviewer Dashboard will appear. The ‘Help’ section explains how the Dashboard 
Functions.   



The ‘Routing ‘ section will allow the to see who has acted on and where 
the Application will go to next.  
 
Also by selecting       the Supervisor must add the details of the HOD to approve this application. 
Multiple people can be added at once to review this application 
 
 
This must be done before the Supervisor makes a Decision on the Review Tab. 



Go to the ‘Review’ section to view the application and any attachments select the           icon 



The Completed application will open up for the Supervisor to view. 



For the Supervisor/Dept Admin to add comments and to request changes for the applicant to make on the  
application,  select the ‘Review’ tab. A pencil icon will appear. 

By selecting the ‘Pencil’  comments may be added in the text boxes that will appear. All 
Previous comments made by the Supervisor/Dept Admin can also be seen, so if the supervisor  
has requested this be done previously by the Applicant, that can now be tracked. 



Once the ‘Save’ icon is selected after the comments have been added, an       will appear on the  
Question that has a comment on it made. 

This is what the comments will look like on the form. 



Select the ‘Reviewed’ option, select    , add comments if necessary, on the Dropdown  
‘My Decision is:’  
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If , ‘Accepted for Submission’ is selected, then the Ethics Administrator will receive the application  
and will assign to Reviewers. 
 
If  ‘Change required’ is selected, then the Application would go back to the applicant. 
 



Once the Dashboard is done and closed, re-fresh the screen and that protocol will be  
removed from ‘My Open Action Items’ 



*  The Above steps will also be applicable for 
Amended/resubmitted applications 

 


