	REPORT ON THE QUALITY OF THE EXAMINATION PROCESS OF A POSTGRADUATE MODULE
(Updated May 2017)

	DEPARTMENT OF MECHANICAL AND AERONAUTICAL ENGINEERING
UNIVERSITY OF PRETORIA

	General remarks:  In the case where the module is assessed through a formal examination, the internal examiner is responsible for preparing a first draft of the examination paper and memorandum.  The internal examiner then submits these to the external examiner, who is then allowed to contribute to the paper, for instance by suggesting alternative questions or an alternative way of asking questions.  This may lead to an iterative process until the paper is finalized, with agreement between the two examiners.  Most importantly, though, the external examiner has to comment on the standard of the module as reflected in the agreed upon examination paper.  After evaluation of the examination paper  —  before the examination  —  and the assessment of the students’ examination scripts after the examination, the external examiner is to document his/her findings by means of filling in the blue coloured part on this report form, which must please be returned to the internal examiner after completion of the whole form.
In cases where the module is not assessed through a formal examination, this form may to some extent still be used, but the internal examiner should guide the external examiner in this regard.

	Module Code: 

	Course: 
	Examination Period: 

	Name of Internal Examiner:


	University of Pretoria

	Name of External Examiner:


	Institution:



	TO BE COMPLETED BY THE EXTERNAL EXAMINER:

	Examination paper (before the examination)

	Were the module study guide provided with the draft examination paper?
	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 


	Does this examination paper assess whether the module outcomes or goals were achieved, as stipulated in the module study guide?
	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 


	Were you given the opportunity to contribute toward the refinement of the exam paper?
	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 


	Is the cognitive level of assessment acceptable for a postgraduate module? 
	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 


	Standard of the paper
	Too low           FORMCHECKBOX 

	Adequate        FORMCHECKBOX 

	Too high    FORMCHECKBOX 


	Time allocated for answering the paper
	Insufficient      FORMCHECKBOX 

	Sufficient        FORMCHECKBOX 

	Excessive   FORMCHECKBOX 


	Quality of the memorandum
	Poor                 FORMCHECKBOX 

	Adequate        FORMCHECKBOX 

	High           FORMCHECKBOX 


	Technical language, grammar, spelling and typographical quality
	Poor                 FORMCHECKBOX 

	Satisfactory    FORMCHECKBOX 

	Good          FORMCHECKBOX 


	Assessment of scripts (after the examination)

	Did you assess, in detail, at least 5 scripts?
	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 


	Were the scripts graded consistently?
	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 


	Is there good agreement between the marks awarded and the student’s demonstrated ability?
	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 


	Are the students that pass competent in the required outcomes or have they met the goals of the module, as stipulated in the module study guide?
	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 


	Were the results satisfactory?
	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 


	If adjustments were made to the marks, do you agree that these adjustments were justified and appropriate?
	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 


	Does it appear that components of the examination process (e.g. time allotted for paper, degree of complexity, comprehensibility) were unsuccessful? If so, please make recommendations for rectifying the problem:



	Additional comments by the external examiner:



	Signature
External Examiner                                                    Date
	Signature

Internal Examiner                                                          Date
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