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Department -> Insert Department
LETTER OF INTRODUCTION AND INFORMED CONSENT 
FOR PARTICIPATION IN ACADEMIC RESEARCH
Title Of The Study:
( Insert title of study
Researcher:

( Insert researcher’s name and institutional affiliation
( Insert Researcher contact details
[image: image1.emf]
You are cordially invited to participate in an academic research study due to your experience and knowledge in the research area, namely ( Insert research area. Each participant must receive, read, understand and sign this document before the start of the study. If a child is 7-17 years and is requested to partake in a research study, the parent/legal guardian must give consent. Children from 7-17 years are also required to sign an assent form.
· Purpose of the study: The purpose of the study is to ( Insert purpose of study. The results of the study may be published in an academic journal. You will be provided with a summary of our findings on request. No participants names will be used in the final publication.
· Duration of the study: The study will be conducted over a period of ( Insert number of years/months and its projected date of completion is ( Insert date.
· Research procedures: The study is based on ( Insert sources of data on which study is based. ( Insert information on the format of interviews that will be used.

· What is expected of you: (Insert what exactly is expected off the participant
· Your rights: Your participation in this study is very important. You may, however, choose not to participate and you may also stop participating at any time without stating any reasons and without any negative consequences however If you decide to withdraw you are requested to submit the notice in writing. The relevant data will be destroyed, should you choose to withdraw. 

· You, as participant, may contact the researcher at any time in order to clarify any issues pertaining to this research. The respondent as well as the researcher must each keep a copy of this signed document. 
· Confidentiality: All information will be treated as ( Insert clarification on whether or not data will be kept confidential, whether or not participants and/or their organisations will be kept anonymous, who will have access to the raw data and motivation in the case that data will not be confidential or when participants and/or their organisations will not be anonymous. 
· Remuneration: No money / fees gifts or any form of reward will be awarded / offered / can be expected by co researchers / respondents / participants at any time during the research 
WRITTEN INFORMED CONSENT

I hereby confirm that I have been informed about the nature of this research. 

I understand that I may, at any stage, without prejudice, withdraw my consent and participation in the research. I have had sufficient opportunity to ask questions.

Respondent: 

_____________________      
Researcher:

_____________________      
Date:


_____________________    
Contact number of the Researcher: 

_______________________
VERBAL INFORMED CONSENT (Only applicable if respondent cannot write)

I, the researcher, have read and have explained fully to the respondent, named 

_______________________________________ and his/her relatives, the letter of introduction. The respondent indicated that he/she understands that he/she will be free to withdraw at any time.

Respondent: 

_____________________      
Researcher:

_____________________      
Witness:


_____________________      
Date:


_____________________      
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